MWHOBPHAYKU POCCUU
SENEPAINBHOE NOCYAAPCTBEHHOE BIO[PKETHOE OBEPA3OBATENbHOE YYPEXKOEHVE
BbICLLEIO O5PA30OBAHUA

«BOPOHEXCKWUN rOCYOAPCTBEHHbIN YHUBEPCUTET»
(Preoy BO «Bl'Y»)

YTBEPXOAIO

3aBeaytowmin kacegpon
MEeXAyHapOAHON 3KOHOMUKN M
BHELUHE3KOHOMMNYECKOWN JeATENIbHOCTH

(X%
— EnpoBsuukas E.B.
15.06.2022 r.

PABOYASA NPOMPAMMA YYEEHOW OUCLUUNIINHBI
51.0.13 NHpopmaTuka 1 6asa gaHHbIX

. Kog v HanmeHoBaHue HanpaBJieHusA noaroToBku/cneumanbHOCTH:

41.03.05 MexgyHapoaHble OTHOLUEHUS

. Mpocdhunb nogroroBku/cneymnannsayus:

MexayHapoaHasi UHTerpaumsi U MexxayHapoHble opraHusauum

. Keanndmkaumsa BbinyckHuka: 6akanasp

4. dopma obyyeHUs: oyHas

8

. Kacbenpa, otBevarowas 3a peanusauuio AMCUUNIINHDbI:

MexayHapoaHOW 3KOHOMUKM N BHELLHESKOHOMWYECKOWN LEeATENTbHOCTH

. CocTaBuTenu nporpammbl:

ManBopoHckas CeeTnaHa AHATONbEBHA, KAHONOAAT TEXHUYECKMX HAYK, AOLEHT

. PekomeHpoBaHa:

HMC cakynbTeTa MexagyHapogHbIX OTHOLWeEHM NpoTokosn Ne 6 ot 15.06.2022 r.

. YuyebHbI roa: 2022-2023 Cemectp(bi): 1

9.llenn 1 3apaum y4e6HON ANCLUUNIIUHDI:

Llenb oceoeHusi yyebHoU QucyunuHbl: npuobpeTeHne obyyarowmmmncs HeobxoanMbIX TEOPETU-
YECKMX N MPaKTUYECKMX 3HAHUN B 06MacTu COBPEMEHHbLIX MHAOPMALMOHHBLIX TEXHOMOMMN, AN
AanbHenwero nx NpUMeHeHns B NnpodeccmoHarnbHoOn OeATENbHOCTH.

3adayu y4ebHoU OucyunuHbI:

— paccMoTpeTb ¢ 00YyYalLMMNCS CYLLIHOCTb M 3Ha4YeHre MHopMaLmMn U MHPOPMALIMOHHBLIX

TEXHOMOr B pa3BnTUN COBPEMEHHOIO MHAOPMaLMOHHOIO ObLEeCTBa;

— MO3HAKOMUTb OByvatoLWMXCs C MeTogammn 1 cpeacTBamMm 3aWwmUTbl MHAOPMaLUK;
— HayuuTb obyyvaroLmxcs 6a3oBbIM METOAaM M TEXHOMNOMMAM cbopa, XpaHeHusl, 06paboTky U

npeacTaBneHns MHPOPMaLIMK, UCMONb3YA COBPEMEHHOE NporpammHoe obecrnedeHue.

10. MecTo y4ye6HOM AncumnnuHbl B cTpyktype OOI: gucumnnumHa otHocuTcs K 6noky b1 yueb-
HOro NnaHa v BKIYeHa B ero 6a3oByto YacTb.



11. MnaHupyeMbie pe3ynbTaTbl 00y4YeHUsi MO AucuUMNNUHe/MOAYNK0 (3HAHUS, YMEHUA,
HaBblKW), COOTHECEHHbIe C MNIaHUpPyeMbIiMU pe3ynbTaTaMu OCBOEHUSA obGpasoBaTeribHOWM
nporpaMmmbl (KOMNETEHLUSAMU) U UHAUKATOPAMU UX OOCTUKEHUNA:

Has3BaHune komne-

Kog TeHLU Koga(bl) UHamnkaTtop(bl) MnaHupyemble pesynbTaTtbl 0Oy4YeHus

OlNK-2 | CnocobeH noHu- | OMNK-2.1 | OcywectBndeT no- | 3HaTb: WHCTPyMeHTapun (onepaumoHHble Cu-
MaTb  NpUHLMNGI uck, cbop, xpaHe- | cTembl, OPUCHbIE NaKeTbl, MOUCKOBLIE CUCTEMBI,
paboTbl  coBpe- Hue, obpaboTky, | 6paysepbl) ana cbopa, xpaHeHusi, o6paboTkn 1
MEHHbIX MHGOP- npeacTaBneHne WH- | NpeacTaBneHns nHpopmauum Ans peLueHus npo-
MaLMOHHbIX Tex- dopmaumm npu pe- | heccuoHarnbHbIX 3a4au.
HOMOrMA N UC- WweHnM 3agadvy npo- | BnageTts: ocHOBHbIMM MeTOgamu, cnocobamm o6-
nonb3oBaTtb  UX deccuoHanbHoM ae- | paboTku, NpeacTaBneHusi, XpaHeHus, nepegaym
ONsl pelleHuns 3a- ATENbHOCTU nHdOopMaLMM Anst peLueHns npogeccnoHanbHbIX
4ad npodeccuo- 3agad.
HanbHOM aesa- | OlK-2.2 | Nogbupaer un uc- | 3HaTh:
TENbHOCTU nonb3dyet MHgopmMa- | —  BO3MOXHOCTM COBPEMEHHbIX WHGOpMaLM-

LUMOHHbIE  TEXHOJO-
MW NpU peLLeHnn 3a-

nad npodeccuo-
HanbHOW pgesaTenb-
HOCTU

OHHbIX TEXHOMOTMNIA;

- OCHOBHbI€ MOSOXEHNSA CUCTEM UCKYCCTBEH-
HOrO UHTENMNEeKTa;

- dyHKUMOHAarbHbIE BO3MOXHOCTU OUCHBLIX
nporpamMmm.

YMeThb:

- cosgaBaTtb, pegakTtupoBaTb, dopmaTupo-
BaTb MHOFOCTPaHWYHbIE JOKYMEHTbI cpeacTBamMu
TEKCTOBOro npoueccopa MS Word;

— BbINOMHATE 00paboTky wuHdOpMaUMK, WH-
TepnpeTnpoBatb W NPeacTaBnATb MNOMyYEHHbIE
pesynbTaTbl cpeacTtBamu TabnmyHOro npouec-
copa MS Excel;

— cMcTemMatM3upoBaTb MOTOKM WMHGOPMAaLMK
cpenctBaMu CMCTEMbI ynpaBneHusa 6asamu aaH-
HbIX.

BnapeTb:

- HaBblkamu nogbopa NporpaMmmHbIX CPeAcTB
Ons pelleHnsa npodeccmMoHarnbHbIX 3a4ay;

- HaBblkaMu pelleHuss npodeccUoHarnbHbIX
3agady M npeactaBneHvs pesynbTatoB C NMOMO-
LU0 M3yYaeMblX NPOrpamMmMHbIX CPeACTB.

12. O6beM AMcuUNNUHbI B 3a4eTHbIX eguHuuax/yac. 2/72.

CDopma HpOMe)KyTO‘-IHOVI aTTecTauumn: 3a4eT

13. TpyaoemkocTb No Buagam y4ebHomn paboTbl

TpynoemMKocTb
Bua yuebHon paboTbl Boero Mo cemecTpam
1 cemecTp 2 cemecTp
KoHTakTHas pabota 36 36 -
nexumm - - -
_ npakTuyeckme - - -
B ToMHnene: nabopaTtopHble 36 36 -
KypcoBas paboTa - - -
CamocTosTenbHas pabota 36 36 -
MpomexyToyHas aTTectauus - - -
WToro: 72 72 -




13.1. CopepxaHme gUCLUNMIIUHDI

Peanusauus
pasgena guc-
Ne HaumeHoBaHwue pasgena LUMNANHBI C No-
CopepxxaHue pasgena gucunnivHbl
n/n ONCUMNITUHBI MOLLIbIO OH-
nanH-kypca,
QYMK*
JTabopaTopHble 3aHATUA
[NoHATNe nHdopmMaTukm, MHopMaunn, MHGop-
MaLMOHHBIX TEXHOMOMMIN, nHdopmaTtusaumm. Me- https://edu.vsu
ToObl MpeacTtaBneHuss MHdopmauun. Wctopus ;
BBegeHne B WHOpPMaLMOH- o .ru/coursel/vie
1 pasBUTMS CPEeACTB BbIYUCIIUTENBbHOW TEXHUKU. i
Hble TeEXHOMNOrnun. V ~ | w.php?id=931
Mcnonb3osaHne 3BM B Hay4HON, 'ymaHUTapHON .
- 9#section-1
N 3aKkoHoMu4deckon obnactax. Knaccudumkaums
OBM.
[MoHATME WCKYCCTBEHHOrO MHTEennekra. JTanbl
pasBUTUS CUCTEM WCKYCCTBEHHOrO MHTEennekra
(CUWN). OcHoBHblE HanpaBneHus pa3BUTUS UC-
cnegosaHun B obnactn CUWN. HerpobuoHuue- | https://edu.vsu
5 BeeneHve B cuctemy uckyc- | ckun nogxopd. Cuctembl, OCHOBaHHble Ha 3Ha- | .ru/course/vie
CTBEHHOrO MHTENEKTA. HuAX. N3BneyeHne sHaHun. NHTerpaums sHaHmin. | w.php?id=931
Basbl 3HaHun. Ctpyktypa CUN. SkcnepTHble cu- 9#section-2
ctembl (OC) kak Bug CUN. MNpepctaBneHne 3Ha-
HUA. OcHoBHble NoHsTUSA. CoctaB 3HaHun CUN.
Opranusauusa sHaHun CUN.
CosgaHne, pegaktnpoBaHue, opmaTtupoBanue | https://edu.vsu
AokymeHToB. [lapameTpbl cTpaHuubl. [lapa- | .ru/courselvie
TekctoBbI npoueccop Mi- | meTpbl wWpudTa. NepemelieHne no AokymeHTy. | w.php?id=931
3 crosoft Word. CosgaHne u | lNownck n 3ameHa nHgopmaumm B Tekcte. Cosaa- 9#section-3
dopmaTupoBaHue OOKy- | HUe CnncKoB (HymMepoBaHHble, MHOrOypOBHe-
MeHTa. Bble). PaboTa ¢ otcTynamn. PasmelleHne TekcTa
Ha nucte, ucnonb3ys oTcTynbl. [paHuua n 3a-
nueka absaua.
. . | CospgaHne Tabnuy. MameHeHue pasmepa Tab- | https://edu.vsu
TekcToBbI npoueccop  Mi- )
nvubl, cTpokn, ctonbua. JobaeneHune (ygane- | .ru/coursel/vie
4 crosoft Word. PaboTta ¢ Ttab- T
Hune) ctonbuoB n cTpok. ObbeanHeHne saveek. | w.php?id=931
niuamm. )
PaspeneHue auyeek. BbluncneHus B Tabnuuax. 9#tsection-3
. . https://edu.vsu
TekcToBbI npoueccop  Mi- ;
CosgaHue pucyHkoB, cxeM. BoamoxHocTn Smart- | .ru/course/vie
5 crosoft Word. PaboTta ¢ 06b- o
eKTAMM Art. w.php?id=931
) 9#section-3
TekctoBbI  Mpoueccop  Mi- HYMEDALMS CTPAHNL. CO30aHME DA3AEHOB AOKY- https://edu.vsu
crosoft Word. Pa6ota ¢ mHo- | | Y MePall PaHmu. A pasa Aoky .ru/course/vie
6 meHTa. KonoHtutynel. Ornaenenvne. Cnmcok wn- -
rOCTPaHWYHBbIMN  [OKYMEH- . w.php?id=931
nocTtpauni. Ctunu. )
Tamu. 9#section-3
. . https://edu.vsu
TabnuuHbin npoueccop Mi- )
CospgaHve, pegaktnpoBaHue, doopMmaTupoBaHmne | .ru/courselvie
7 crosoft Excel. HavanbHble -
Tabnuubl. PopmMaT gaHHbIX. w.php?id=931
cBefeHus. )
9#section-4
- . https://edu.vsu
TabnuyHbin npoueccop Mi- ;
Buabl gnarpamm. CosgaHue guarpamm. dopma- | .ru/coursel/vie
8-9 | crosoft Excel. Busyanusauus -
TUpOBaHMeE anarpamm. w.php?id=931
AaHHbIX. )
9#section-4
10- TabnuuHbin npoueccop Mi- | YcnoBHoe dopmaTtupoBaHue. CBogHble Tab- h:ﬁ;ié/uerg:/\f;
11 crosoft Excel. AHanm3 pgaH- | nuubl. KoHconnaaums gaHHbIX. Bblumcnenus B thp7id—931
HbIX. Tabnuue, pabota ¢ PYyHKLMAMMN. 9¥section-4
. . https://edu.vsu
TabnuyHbin npoueccop Mi- . ;
12- MHCTpyMeHTbl cTatuctudeckon obpaboTkm gaH- | .ru/courselvie
crosoft Excel. Cratuctude- o
13 ckas obpaboTka gaHHbIX HbIX. W.php?id=931
P A ' 9#section-4
CospgaHune mHorotabnuyHon 6asbl AaHHbIX. Knto- | https://edu.vsu
14- | Cuctema ynpaeneHus Oa- = ;
: . 4yeBoe nore. YCTaHoBKka MeXTabnnyHblx cBa3en. | .ru/course/vie
15 3amn pgaHHbiX  LibreOffice . -
Tunbl nonen. Yganexve (gobasnexHune) nons. w.php?id=931




Base. CospaHvne 6a3sbl gaH-
HbIX.

9#section-5

16-
17

Cuctema ynpasneHus 6a-
3amn agaHHbix  LibreOffice
Base. 3anpocsl.

CospaHue 3anpocos.

https://edu.vsu

.ru/coursel/vie

w.php?id=931
9#section-5

18

Cuctema ynpasneHus 6a-
3amm agaHHbix  LibreOffice
Base. ®opmbl. OT4ETHI.

CospgaHue opm. CosgaHme OT4HETOB.

https://edu.vsu

.ru/coursel/vie

w.php?id=931
9#section-5

13.2. Tembl (pa3genbl) AUCUMNNNHBI U BUAbI 3aHATUN

Ne
n/n

HanmeHoBaHue Tembl

Bugpl 3aHATUIM (KONMYECTBO YacoB)

(paspena)
OVUCLMNTIVHBI

Jlekunn

MpakTnye-
ckue

JlTabopaTtop-
Hble

CamocTosiTenbHasi

pa6oTa Bcero

1

BeegeHune B nHpopma-
LIMOHHbIE TEXHOMOIK

2

4 6

BeepeHve B cucremy

NCKYCCTBEHHOIo UHTEN- -

JIeKTa

TekcToBbIN MNpoLeccop
Microsoft Word. Co3ga-
HMe u dopmaTnpoBa-
H1e JOKYMEeHTa.

TekcToBbIN MNpoLeccop
Microsoft Word.
6oTa ¢ Tabnuuamu.

Pa- -

TekcToBbIN npoLeccop
Microsoft Word.
60Ta ¢ 0ObEeKTaMU.

Pa- -

TekcToBbIN npoLeccop
Microsoft Word. Pa-
foTa ¢ MHoOrocTpaHuy-
HbIMW JOKYMEHTaMMU.

TabnuyHbIN Npoueccop
Microsoft
HavanbHble cBegeHus.

Excel. -

8-9

TabnuyHbIn npoueccop

Microsoft Excel. Busya- -

Nn3auna gaHHbIX.

10-11

TabnuyHbIn npoueccop
Microsoft Excel.
13 AaHHbIX.

AHa- -

12-13

TabnuyHbIN Npoueccop
Microsoft Excel. CtaTtu-
cTnyeckas obpaboTka
OaHHbIX.

14-15

Cuctema ynpaBreHusi
6aszamu JaHHbIX
LibreOffice Base. Co-
3aaHue 6a3bl AaHHbIX.

16-17

Cuctema ynpasneHus
6azamu OaHHbIX
LibreOffice Base. 3a-
npockl.

18

Cuctema ynpasneHus
6azamu [aHHbIX
LibreOffice Base.
dopmbl. OTYETHI.

NToro: -

36

36 72




14. MeTogn4yeckme ykasaHusa Ans obyvyaroLwmxcs Nno 0CBOEHMIO AUCLUNIIUHDI

[lns ocBoeHMsa gncumnimMHbl obydatowmmcs Heobxoanmo paboTaTb ¢ TEOpPETUYECKMMIN MaTepranamm (no-
APOOHBIMM MHCTPYKLUNSAMU MO BbINOSIHEHMIO NPAKTUYECKMX 3a4aHuI) N NPaKTUYECKMMN 3a4aHnsaMK, pasme-
LLeHHbIMK Ha obpa3oBaTenibHOM nopTane AnekTpoHHbIN yHuBepcuTeT, QYK «MHbopmaTtuka n 6asa gax-
HbIX» https://edu.vsu.ru/course/view.php?id=9319, 0CHOBHOW 1 LONOSHUTENBHOW NNTEPATYPOMN, BbINOMNHATD
3afaHusa Ha nabopaTopHbIX 3aHATUAX U B NpoLecce CaMOCTOSATENbHOW paboTbl, NPONTY TeKyLMe aTTecTa-
umn.

JononHuTtensbHble MeTogn4eckMe pekomeHaaunn no BbINOMHEHUIO NPAKTUYECKMX 3a4aHuN, a Takke 3ame-
YaHWs No pe3ynbTataM UX BbINOMHEHUSA MOTYT pa3MeLLaTbCa Ha nopTane ONeKTPoHHbIM yHuBepcuteT, QYK
«MHpopmaTrka n 6asa aaHHbIX» https://edu.vsu.ru/course/view.php?id=9319 B BuAe nHAMBMAYaNbHbIX
KOMMeHTapueB 1 channos o6paTHOM CBA3N, COOBLLEHMIN hopyMa 1 APYrMX ANEMEHTOB ANEKTPOHHOIO Kypca.

15. NMepe4yeHb OCHOBHOM U AOMNONHUTENIbLHOW NuTepaTypbl, peCypcoB UHTEPHET, Heobxoau-
MbIX ANl OCBO€HUS AUCLUNIIUHDI

a) OCHosHasi lumepamypa:

Ne n/n HemoyHuk

KonokonbHukosa, A.U. UHghopmamuka : y4ebHoe rnocobue : [16+]/ A.U. KonokornbHUKoga. — 2-e
u30., ucnp. u don. — Mockea ; bepnuH : Qupekm-Medua, 2020. — 289 c. : un., mabn. —

1 URL: https://biblioclub.ru/index.php?page=book&id=596690. — bubnuoep. 8 kKH. — ISBN 978-5-
4499-1266-4. — DOI 10.23681/596690
KonokonbHukosa, A. Y. lnghopmamuka: pacdyemHo-gpaguyeckue pabomni : [16+] / A. U. Korno-
> KonbHUKosa. — Mockea ; bepnuH : [Jupekm-Medua, 2021. — 345 c. : un., mabn. — Pexxum docmyna:

ro nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=611664. — bubsiuozp. 8 KH. —
ISBN 978-5-4499-1990-8. — DOI 10.23681/611664. — Tekcm : 91€KMPOHHbIU.

6) dononHumernbHas numepamypa:

Ne n/n HemoyHuk

Epmakoea, A.H. NIughopmamuka: y4ebHoe nocobue Oris cmy0eHmo8 8bicuiux y4ebHbIx 3agede-
Hut/A.H. Epmakosa, C.B. boezdaHosa ; MuHucmepcmeo cernibCcko20 xo3sticmea Poccutickot ®e-
3 Oepayuu, CmasporonbcKkul 2ocydapcmeeHHbIl agpapHbIl yHusepcumem, Kagedpa npuknad-
HoU  uHghopmamuku. — Cmasepornon : Cepsucwkona, 2013. - 184 c. -
URL: https://biblioclub.ru/index.php?page=book&id=277483

Aearnos, E.l1. CoyuanbHasi uHghopmamuka : y4ebHoe rocobue : [16+]/ E.l1. Aeanos. — Mocksa ;
4 Gepnux : Aupekm-Medua, 2019. — 147 c. : un. — Pexum Oocmyna: no mnoonucke. —
URL: https://biblioclub.ru/index.php?page=book&id=498508

JléskuHa (BbineaxaHuHa), A.O. KoMmnbromepHble mexHooauu 8 Hay4YHo-uccredosameribCKol
dessmernibHocmu: y4ebHoe nocobue dnsi cmy90eHmo8 U acrnupaHmos coyuasibHO-2yMaHUmapHo20
5 npogpuns : [16+]/ A.O. JiéekuHa (BbineaxaHuHa). — Mocksa ; bepnuH : Jupekm-Medua, 2018. —
119 c. : un. — URL: https://biblioclub.ru/index.php?page=book&id=496112 . — bubnuoep. 8 KH. —
ISBN 978-5-4475-2826-3. — DOI 10.23681/496112

XponeHko, A.T. CospeMeHHble UHGOPMaUUOHHbIE MmexHosoauu Ons eymaHumapus © [16+] /
6 A.T. XponeHko, A.B. [leHucos. — 5-e u30., cmep. — Mocksa : ®JIMHTA, 2018. — 129 ¢. : un. —
Pexum docmyna: no nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=363413
KonokonbHukosa, A.W. Word 2019: meopusi u npakmuka : e 2 yacmsx : [16+]/ A.U. KonokornbHu-
7 koea. — Mockea ; bepnuH : [upekm-Medua, 2020. — Y. 1. — 337 c. : un. — Pexum docmyna: no
nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=595446

Tonmaués, C. . OcHO8bI UCKycCm8eHHO20 UHmMersnekma : y4ebHoe nocobue / C. I. Tonvayés.
— CaHkm-lNlemepbype : BI'TY "BoeHmex" um. .®. YemuHosa, 2017. — 132 ¢. — ISBN 978-5-
906920-53-9. — Tekcm : afeKMpOHHbIU // JlaHb : 351IeKMpPOHHO-bubriuomeyHas cucmema. —
URL: https://e.lanbook.com/book/121872. — Pexum docmyna: d5isi aemopus. nosb3osamerned.

B) MHPOPMALIMOHHbIE 3NEKTPOHHO-06pa3oBaTeNbHble pecypchl (0uumanbHble PeCypPChl UHTEPHET)™:
Ne n/n N CTOYHMK
1 Kamanoe 3HE BI'Y. — URL.: https://lib.vsu.ru/
2 3EC UNsdamenbcmea «JlaHb» — <URL:http://www.e.lanbook.com/
3 3B6C «YHusepcumemckas bubnuomeka Online» — <URL:http://www.biblioclub.ru/
4 atieopoHckasi C.A. QYK «UHpopmamuka u 6asa 0aHHbIX»/ -
URL.: https://edu.vsu.ru/course/view.php?id=9319
Eepocmam. — URL.: https://ec.europa.eu/eurostat
Muposas cmamucmuka. — URL: https://world-statistics.org/

[e281&)



https://biblioclub.ru/index.php?page=book&id=596690
https://biblioclub.ru/index.php?page=book&id=611664
https://biblioclub.ru/index.php?page=book&id=277483
https://biblioclub.ru/index.php?page=book&id=498508
https://biblioclub.ru/index.php?page=book&id=496112
https://biblioclub.ru/index.php?page=book&id=363413
https://biblioclub.ru/index.php?page=book&id=595446
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat

16. NMepe4vyeHb y4eOHO-MeTOANYECKOrO ob6ecnevyeHns ANsi CaMOCTOATeNbHOM paboTbl

Ne n/n HemoyHuk
1 Teopemudeckull mamepuas Orisl 8bIMNONIHEHUST MPakmu4yeckux 3alaHul, pa3MeuweHHbIl Ha
https://edu.vsu.ru/course/view.php?id=9319
5 lMpakmuyeckue  3adaHusi  Ons  n1abopamopHbIX  3aHamul, pasMelweHHble  Ha
https://edu.vsu.ru/course/view.php?id=9319
3 latisopoHckasi C.A. MHgbopmamuka : y4ebHoe nocobue (nabopamopHsit npakmukym) / C.A. au-

80poHCcKas. — BopoHex,, 2013. - 61 c.

YacHeik, J1. H. OnucaHusi nabopamopHbix pabom ro Kypcy «MTHghopmamuka u UHGhopMayUOHHbIE
mexHornoauuy (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : y4ebHoe
4 nocobue / J1. H. YacHbik. — HuxHuti Hoeeopod : HHI'Y um. H. U. Jlobayesckozo, 2017. — 130
c.— Tekcm : anekmpoHHbIl // JlaHb : anekmpoHHo-bubnuomeyHass cucmema. — URL:
https://e.lanbook.com/book/144599

lMomonaxuH, B. B. PomaHmuka uckyccmeeHHo20 uHmersnekma / B. B. [lomonaxuH. — Mockea :
JAMK [llpecc, 2017. — 170 c. — ISBN 978-5-97060-476-2. — Tekcm : anneKmpoHHbIl // JlaHb :
31eKMPOHHO-6ubnuomeyHas cucmema. — URL: https://e.lanbook.com/book/93578. — Pexum
docmyna: 0nsi asmopu3. nosib3ogamersied.

17. Obpa3oBaTtefnibHble TeXHONOrMKU, UCNOoNb3yemMblie Npu peanusauum y4yebHom Aucum-
NNWHbI, BKNKOYas AUCTaHUUOHHble obGpasoBaTenbHble TexHonoruu (OT), aneKTpoHHoOe
oby4yeHue (J0), cmewaHHOe 0OyyYeHuUe):

Mporpamma Kypca peanuayeTcs ¢ NpUMEHEHNEM 3IEMEHTOB 3NIEKTPOHHOIO 0ByYeHUst 1 OUCTaH-
UMOHHBLIX  obpasoBatenbHbix  TexHonormn  (QOMAOT)  («ONeKTPOHHbIA  YHUBEPCUTET»
https://edu.vsu.ru/course/view.php?id=9319.

18. MaTepMaano-TeXHquCKoe obecneyeHne AUCLUMNIIUHI:

KomMnbloTepHbIv Knacc: 25 nepcoHanbHblx komrnbioTepoB HP ProDesk 400 G5 DM/SATA 1Tb/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250ka, 1000:1, DC 20000000:1, 5mc, IPS,
178/178, HDMI, konoHkn mynbTumeaunHeln npoektop NEC, akpaH HacTeHHbIn 153x200.
MporpammHoe obecneveHue:

Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,

Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR

HeucknounTenbHble npasa Ha MO Dr. Web Enterprise Security Suite KomnnekcHas

3awmta Dr. Web Desktop Security Suite

bpaysep Google Crome, WinRaR, LibreOffice Base 6.0.3.1

19. OueHo4HbIe cpeacTBa AN NPOBeAEHNA TEKYLEeNn U NPOMEXYTOYHOM aTTecTauum

MopanoK OLEHKN 0CBOEHMS 0Gy4YaloLwmumincs y4ebHoro MmaTepuana onpenenseTca coaep-
XaHneM crneayLwmnx pasngenos AUCLUNMUHBI

HanmeHoBaHue
No pasgena gucum- KomneTeHuuns(un) WnaukaTop(el) AocTy- OueHouHble cpeacTBa

n/n MMAUHBI (MOD,YJ'IFI) XeHna KoMmneTeHumnn

OrK-2: CnocobeH | OlK-2.2: NoabupaeT n
NMOHMMAaTb MPUHLUMNbLI | UCMoNb3yeT UHgopma-
paboTbl COBPEMEH- | LIMOHHbIE TEXHOMOormm
BeeneHne B WH- | ppix MHOPMALIMOH- | NP pelleHun 3agad
1 opMaLNOHHbIE HbIX TexHonormn wun | npodeccmoHanbHom Onpoc
TexHonormmn Mncnonb3oBaTb UX ANA | AeATernbHOCTU
pelueHus 3agay npo-
deccrmoHaneHon ge-
SATENbHOCTU

BesegeHne B cu-
2 CTEMY WCKYCCTBEH- OrK-2 OrliK-2.2 Onpoc
HOro MHTeNnneKTa
TekcToBbIN npo-
1-2. | ueccop Microsoft OriK-2 OriK-2.2
Word. Co3gaHve u

JlabopaTopHasi paboTa Ne1
JlabopatopHas pabota Ne2




Ne HaumeroBaHwue
- pasgena gucum- KomneTteHuwns (1)
nNuHbl (Mogyns)

hopmaTupoBaHue

OOKYMEHTA.

TekcToBbIN npo-

ueccop Microsoft

Word. Pabota c

Tabnmyamu.

TekcToBbIN npo-

ueccop Microsoft JlabopaTopHas paboTta Ne3

Word. Pa6ora ¢ OfK-2 OfK-2.2

obbekTamu.

TekcToBbIN npo-

ueccop Microsoft

Word. Pabora c¢ JlabopaTtopHas paboTta Ne3

5 MHOTOCTPaHMu- OllK-2 OlnK-2.2

HbIMM OOKYMeH-

Tamu.

TabnuuHubln  npo-

ueccop Microsoft JlabopaTopHas paboTta Ne5

Excel. HavyanbHble OrK-2 Ofk-2.2 JlabopaTtopHas paboTta Ne6

cBefeHus.

MuaukaTtop(bl) gocTu-

OueHouHble cpeacTBa
YKEHUSA KoMMNeTeHUumn

OrkK-2 OrnkK-2.2 JlaGopatopHas paboTa Ne4

OlK-2.1:  ocywecTs-
. nsieT nomck, cbop, xpa-
Ta6nv|qu||/|_ npo- HeHue, 06paboTKy,
,.g | ueccop  Microsoft OMK-2 npeacraeneHne  WH-
Excel. Busyanusa- dopmaumm npu petue-
UMt JaHHbIX. HUN 38,&?‘4 npod>eccmo-
HanbHOM OeATenbHo-
cTn

JlabopaTtopHas pabota Ne7

TabnuyHbln  npo-
9- | ueccop Microsoft
10 | Excel. AHanus gaH-
HbIX.
TabnuuHbln  npo-
ueccop Microsoft
11%3 Excel. Ctatuctunye- OrllK-2 OrkK-2.1 JlabopaTtopHas paboTta Ne9
ckas obpaboTka
OaHHBbIX.
Cuctema ynpasne-
Hna Gasamu [aH-
11% HbIX LibreOffice OllK-2 OlK-2.1 JTabopatopHas pabota Ne10
Base. CospgaHve
0a3bl AaHHbIX.
Cuctema ynpasne-

16- | HMA 6Gasamu AaH-
17 | Hoix LibreOffice Or1K-2 OrnkK-2.1 JlTabopaTtopHas paboTta Ne11

OrliK-2 OrkK-2.1 JlabopaTtopHas pabota Ne8

Base. 3anpocbl.
Cuctema ynpaene-
HuUa ©asamn [paH-
18 | HbIX LibreOffice OrK-2 OrnkK-2.1 JlTabopaTtopHas paboTta Ne12
Base. ®opmbl. OT-
YeThbl.

Tecm
MpomexyTouyHast aTTecTauus lMpakmuyeckoe 3adaHue

dopmMa KOHTpons - 3a4eT (nepeyeHb 3adaHuli npueedeH
8n.20.2)

20 TunoBble OLEHOYHbIE CpeACTBa U MeToAUYECKMe MaTepuarnbl, onpeaensirvowme npowe-
Aypbl OLleHUBaHUA

20.1 TeKywWw M KOHTPOSIb YCNeBaeMoCcTH

KoHTponb ycneeaeMocTu Nno AUCLMNINHE OCYLLECTBISIETCS C MOMOLLbIO CNEAYOLMX OLLEHOYHbIX
CPeacTB:



20.1.1. Bonpockhl Kk onpocy

1. ToHAaTne nHdopmaTuki. 3agaum MHPOPMATUKK.

2. Tonatne nudopmauuun. Metoabl npeactaBneHnsa nHdopmaumu.

3. ToHaTue nHpopMaLMOHHBIX TEXHOMOMMN

4. VcTopus pasBuTusa CPeaCcTB BblYUCTIUTENBHOM TEXHUKU.

5. Wcnonb3oBaHne OBM B Hay4HOW, FyMaHUTApPHOWM M SKOHOMMUYECKO 06nacTsix.
6. Knaccudukauns 3BM.

7.  TloHATWME UCKYCCTBEHHOTO MHTEMMEKTA.

8. Oranbl pasBUTUA CUCTEM MUCKYCCTBEHHOIO MHTennekta (CUN).

9. OcHOBHbIE HanpaBneHWs pa3BUTUSA nccnegosanHmii B oonactu CUN.

10. HenpobuoHnyeckni nogxoa.

11. Cuctembl, OCHOBaHHble Ha 3HaAHUNAX. N3BneyYeHne 3HaHUN. VIHTerpaums 3HaHu.
12. bBa3sbl 3HaHUN.

13. Crpyktypa CUN.

14. 3kcnepTHble cuctemsl (3C) kak Bug CUN.

15. TllpencraBneHune 3HaHUN. OCHOBHbIE MOHATUS.

16. CocrtaB 3HaHun CUN.

17. OpraHusauus 3HaHun CUN.

20.1.2 JlabopaTopHble paboTbl

NabopaTtopHas pab6oTta Ne1. CozgaHue u coopmaTupoBaHme AOKyMeEHTa
1. Cospavite HOBbIV OOKYMEHT C uMeHeM JlabopamopHasi paboma Ne1.
2. YcraHoBuTe cnegyoLme OCHOBHbIE NapameTpbl opMaTUpPOBaHUSA AOKYMEHTa:

— uHTepBan nocne a6saua — 0;

— napamMeTpbl CTpaHuUbl: NOMs: cnesa — 2 CM, cnpasa, cBepxy 1 cHu3y — 1,5 cm, nepennet — 0 cwm;

— napameTpbl wpudTa: Times New Roman, pasmep (kernb) - 14;

— MapaMeTpbl 3arofioBKa TEKCTA: CTUIMb CUMBOJIOB MOJSYXXMPHBIN, BbipaBHMBAHWE - MO LEHTPY; OTCTYN NepBoWn
ctpoku - 0 cwm;

— napameTpbl ab3aua: BblpaBHMBaHWE - MO WUMPUHE; OTCTYN nepBomn cTpokmn 1,25 cm;

— aBTOMaTU4eCKui NepeHoc CroB.
3. HabGepute TekcT:

TekcToBbIN Nnpoueccop Microsoft Word

TekcToBble npoveccopbl Microsoft Word, Bxogsawme B coctas naketa Microsoft Office, Wwnpoko n3BecTHbI Kak
y Hac B cTpaHe, Tak u Bo BceM mupe. lNepBas Bepcusa npoueccopa bbina pa3paboTtaHa komnaHmen Microsoft ewe B
1983 rogy. K HacTosilemMy BpemMeHU BbIMyLLEHO HECKONBbKO Bepcun naketoB Microsoft Office n pegakropos Microsoft
Word.

Microsoft Word — MOLLHbI TEKCTOBBIN NPOLECCcop, NpeAHa3HavYeHHbIN AN BbINOMHEHUSA BCEX NpoLEeccoB 06-
paboTKM TekcTa: oT Habopa 1 BeEPCTKM 4O NpoBepku opdorpacmm, BCTaBkM B TEKCT rpadomky, pacneyartku tekcTta. OH
paboTaeT CO wmuormmu WPPTEMM Ha3TUYHBLIX 93bIKOB MUPA.

B Microsoft Word nogaepxumBaeTcs aBToMaTmyeckasi KOppekLms TeKCTa No rpaHyLaM, aBToMaTU4eckoe pas-
OueHVe Ha CcTpaHuLbl U paccTaHOBKa HyMepauun, aBTOMaTUYECKUIA NEPEHOC M MPOBEpPKa MPaBUITbHOCTM HaNMcaHus
CNOB, COXPaHEHMUs TEKCTA B ONpeferneHHbl yCTaHaBNMBaEMbI NPOMEXYTOK BPEMEHM, HANM4Yne MacTepoB TEKCTOB U
LWabnoHOB, NO3BOSAOLLMX B CYUTAHHBIE MUHYThI CO34aTb AeNoBOe NUCbMO, dakc, aBTobuorpaduio, pacnucaHme, ka-
neHgapb U MHOroe gpyroe.

Microsoft Word obecneunBaeT NOMCK 3a0aHHOrO Cnosa unu dyparmMeHTa TeKCTa, 3aMeHy ero Ha ykasaHHbIN
dparMeHT, yaaneHue, KOnupoBaHWe BO BHYTPeHHUW Bydep unu 3ameHy no wpudTy, rapHUType unm pasmepy
WwpudTa, a Tak e No HagCTPOYHbIM MM NOACTPOYHBIM CMMBONaM. Hannune 3aknagkm B TEKCTE NO3BONSAET ObICTPO
nepenTn K 3anoXeHHOMYy MecTy B TekcTe. MOXHO Takke aBTOMaTUYECKM BKIIOYATb B TEKCT AaTy, Bpems co3gaHus,
obpaTHbI agpec n uMsi, HanucasLero TekcT. Microsoft Word nossonsieTt Bkmo4yaTb B TEKCT 0a3bl AaHHbIX NN 00b-
eKTbl rpadhmku, My3bikarbHble Moaynu. [ns orpaHnYeHnst 4OCTyNa K AOKYMEHTY MOXHO YCTaHOBUTbL MapOSib Ha TEKCT,
koTopbIn Microsoft Word 6ygeT 3anpalumBaTb Npuv 3arpy3ke AokyMmeHTa. [py NOMOLLM MaKpOKOMaHA MOXHO nucaTb
KOMaHAbl-NporpamMmel, BbINMOMHAEMbIE B TEKCTOBbIX AOKyMeHTax Microsoft Word.

4, BbinonHuTe Hag 4OKYMEHTOM cregyolmne AencTBus:
—  OCBOWTE pasnuyHble Cnocobbl NepeMeLLeHMs Kypcopa No TEKCTY;
— yAanuTe 3arofiloBOK 1 3aTeM OTMEHWUTE CBOE AEeNCTBME;
— BCTaBbTe B HECKOSbKO CITOB NepBon CTPOKU cumBonbl «11111x»;
— BCTaBbTe MOCre 3arofioBka U Kaxxgoro ab3aua no 2 nycTbix CTPOKY;
— pasbeliTe 3aronoBOK Ha ABE CTPOKU B Ntobom mecTe;
— ypanute BcTaBneHHble cuMBorbl «11111» B crioBax NnepBoOW CTPOKY;
— yjdanuTe BCTaBIEHHbIE NYCTbIE CTPOKY;
—  BEpPHUTE 3arosioBKy NpexHuin BUA;
— ycTaHoBuTe MacwwTab 50%, 100%, l1o wupuHe cmpaHuubsi, O0Ha cmpaHuua, HeckonbKo cmpaHuu;



B © o~

11.
12.
13.
14.
15.
16.

—  BbINOMNHUTE NpeaBapuUTESIbHbIA MPOCMOTP TEKCTA.

CoxpaHuTe CBOV JOKYMEHT.

OTpenakTnpynte TEKCT B JOKYMEHTE creytoLimm obpasom:

— 3aronoBOK TekcTa: pasmep 18, nonyXunpHbIN, cCUHero LBeTa, Arial;

— nepBbl ab3al;: pa3mep 12, kypcus, Courier New;

— BTopoWn ab3au: nogyepkmBaHue, Centure Gotic;

CoxpaHuTe BHECEHHbIE N3MEHEHMS.

OTmeTbTe B JOKYMEHTE creLmarnbHbiM CUMBOSIOM KOHEL, Kaxxaoro ab3aua.

Mocne nepBoro ab3aua BCTaBbTE /060N M3 CUMBOSIOB £ o R <.

3ameHuTe:

—  «Microsoft Word» Ha «JIeEKCUKOHY;

—  «TEKCTOBbI NPOLECCOP» Ha «nporpaMmma.

Mcnonk3ysa onepaumio kKonnposaHud, npeobpasynTe CBOW AOKYMEHT B OKYMEHT, COCTOALLMI M3 15 CcTpaHuL.
BbinonHuTe onepaumio BbICTPOro nepemeLLeHuns no AoKyMeHTy Ha 3, 8 n 1 cTpaHuubl.

YcTtaHoBuTe anb6oMHy0 opueHTauuio Ansa 6-8 ctpaHuu.

CospaviTe rpaHuUy 1 3anuBKY ANS 3arofnoBKOB Ha NEPBON 1 NATON CTpaHULLaXx.

Cospavite rpaHuULy BOKpPYr NEPBOW U TPETbEN CTpaHUL.

Ha nepBoWi cTpaHuLe BbIPOBHSANTE: NepBbii ab3au — no NeBOMy Kpato; BTOpow ab3al — no npaBoMy Kpato; Tpe-

TWiA ab3al — No LeHTpy.

17.

YcTaHoBUTE crnegyowime napameTpbl Ha 1-12 cTpaHuuax: BEpXHEe U HUXHee Nons no 2,5 cm, fiesoe u npaesoe

nosie no 2 cm; Mmetpbl Ha 13 -15 cTpaHuLax: BEpxXHee U HxXHee nond no 3,5 cm, nNesoe u npasoe nose no 3 cm.

18.
19.

Mpeobpa3syiiTe TEKCT NepBoro ab3ala Ha 5 cTpaHuue B 2 KOMNOHKK, Ha 6 CTpaHuLe B 3 KOMOHKM.
HabepwuTte Kak MOXHO Grivbke K opurMHany criegyrowmini parMeHT TekcTa:

a) [lepBblii aNEMEHT HYMEPOBAHHOIO Crnmcka
b) BTopoit anemMeHT HymepoBaHHOrO cnvcka
C) TpeTuit aNEMEHT HyMepPOBaHHOTO Crnmcka

nyHKT | - MepBbI aNEMEHT HyMEepPOBaHHOIO CrMcKa
nyHKT Il - BTopoit aneMeHT HyMepoBaHHOIO Crmcka
nyHKT i - TpeTuin anemeHT HyMepOBaHHOIO CrMcKa

OduH) MepBbI anemMeHT HyMepOBaHHOIO CrMcKa
Hea) BTopon anemeHT HyMepoBaHHOro crnmcka
Tpu) TpeTuit aNeMeHT HyMepOBaHHOIO Cnuncka

1. MepBbi NYHKT NEPBOro YPoBHS
1.1. [lepsnbili MyHKM 8mopoeao ypoeHs
1.1.1. MepBbIV NYHKT TPETLErO YPOBHS
1.2. Bmopol nyHKm emopozo ypo8Hs
2. BTOpoOW NyHKT BTOPOro ypoBHA
2.1. Tpemud nyHKM 8mopo2o ypO8Hs
2.1.1.1. [MepBbli MYHKT YeTBEPTOro YPOBHSA

INNabopaTopHas pabota Ne2. Pa6oTta c oTtctynamm

3apaHue 1.
1.Co3ganTe HOBbIN JOKYMEHT C MMeHeM PaboTa ¢ oTcTynamu.
2.Ha nepBow cTpaHuLe HabepuTe kak MOXHO Bnvxe K opurnHany cregyowun dparMeHT TekcTa:

Bbi6op npunoxeHusi AnsA cosgaHus Tabnuubl

Mpexae 4yeM cosgaTb Tabnuuy, HeoGXoAMMO onpedenuTb, kakoe u3 npunoxerHuin Office HanGonee noaxoauT Ans

aTon pabotbl. YTobbI co3gatb Tabnuuy ucnonb3ynte Microsoft Word, Microsoft Excel unn Microsoft
Access. Bce Tpy NpunoxeHns asTomaTuyeckm coopMaTupytot Tabnuuy.

[nsa Tabnuubl, BKMOYatoLLEN CnoXxHoe doopmaTupoBaHme,

Hanpumep, MapKMpOBaHHble CNWUCKW, Creuu-
anbHble BKMNagkyW, Hymepauuio unum pasHoob-
pasHble oTCTynbI, ucnone3ynte Word.

[nsa Tabnuupl, BKNOYaOLWeEN CNoXHble pacyeTbl, CTaTUCTU-
YeCKU aHanua, 3anpockl UMM Auarpammbl, UCMOMb3ynTe
Microsoft Excel. OgHako ecnu gnivHa 3HaveHust 6yaeT npe-
BblWwatbk 255 cumBonos, criegyet ncnons3osatb Microsoft
Word nnun Microsoft Access.



3apgaHue 2.

Ha BTopow cTpaHuue gokymeHTa PaboTa ¢ oTctynamum Habepute kak MOXXHO Brvxe K opurnHany cnegyto-
LN chparMeHT TekcTa:

3nmal.. KpecTbsiHUH, TOpXXeCTBYS,
Ha gpoBHsiX 0OHOBMSIET MyTh;

Ero nowapka, cHer no4ys,
lMneTeTcs pbiCblO Kak-HNOYAp;

Bpasgbl nyluncTbie B3pbiBas,
JNleTut kMbuTKa yoanas;
AMLMK cuanT Ha 061yyke

B Tynyne, B KpacHOM KyLUakKe.

BoTt 6eraet ABOPOBLIN Manb4uK,
B canaskn XKyuky nocagms,
LLlanyH y>x 3aMOpo3urn nanb4uk:
Emy 1 601bHO 1 cMeLlHO

A maTb rpo3uT emy B OKHO

Na6opaTtopHasn paboTta Ne3. Pabora ¢c Tabnuuamm.
3apaHue 1.
1.Co3spganTte HoBbIN AoKyMeHT MS Word ¢ umeHem «PaboTa ¢ Tabnmuammy.
2.HabepuTe cnucok cTyaeHTOB BalUeW rpynnbl.
3.MMpeobpa3synTe HabpaHHbIN CNUCOK B Tabnuuy.
4.[1o6aBbTe cTONOLBI U CTPOKM cneayowmm obpasom:

OueHku
Ne $.1N.0. Ne CpegHun

/ Kypc 6
n/n CTyneHTa rpynnel dunocodus WcTtopus MpaBo ann

5.03arnaBbTe Tabnuuy, Hanpumep, «MTorm ceccum cTyaeHToB 1 kypca HanpasneHus «MexayHapoaHble oTHoLLe-
HUS».

6.3anonHnte Tabnuuy.

7.BblumcnuTe cpegHun 6ann ans kaxagoro CTyaeHTa.

8.[lo6aBbTe CHOCKY K 3aronoBky Tabnuupbl «3umHuii cemectp 2019 roga».
9./3mMeHWTE OLIEHKM HEKOTOPLIM CTYAEHTaM U nepecynTanTe cpegHun 6ann.

3apaHue 2.
CospganTte Tabnuubl, Kak MOXHO Bnvxke K opuruHany:
B r 3 A
b
A 5 K puc.1
a puc.6 B
E 4
A B G |H
A
B
puc.5 puc. 2 J
C D E F G D E F

NaGopaTtopHasa pa6oTta Ne4.

3apgaHue 1.

1. OtkponTe gokymeHT JlabopamopHas paboma Ne1.

2. BcTaBbTe B TEKCT 3 NOAXOASALLMX MO CMbICIY PUCYHKA, pa3MecTuTe ux cregyowmm obpasom:




3. W3meHuTe 3aronoBok Ha 3 cTpaHuLe, UCMOomnb3ys BO3MOXHOCTU WordArt.
4. [ns TekcTta co3ganTe HUXKHUIA KONOHTUTYN Ha 3-5 cTpaHuuax, B KOTOPOM YKaXuTe AaTy BbINONHeHUs paboThl, Ha
7-9 cTpaHuuax — BEPXHWUIA KONOHTUTYN, ykaxkuTe cson ®NO.
5. BcTaBbTe HOMepa CTpaHuL: BBEPXY CTPaHWLbI, MO LEHTPY.
6. CoxpaHuTe JOKYMEHT, yCTaHOBMB Naposib Ha OTKPbITHE.
7. W3ameHuTe cTunb ab3aueB 3 1 4 cTpaHuu,
8. OnpegennTte KONMYECTBO CNoOB, ab3aLeB 1 CTPOK B JOKYMEHTE.
9. Cospgaiite rmnepccbinky Ha nobown cyecTsyroLwmin darin.
10. WameHuTe MeXOyCTPOYHbIN MHTEpPBan Ha 1 cTpaHuue cnegylowmm obpasom:
— B 1 ab3aue - ABOWHOW;
— BO 2 abG3aue - NonyToOpHbIN;
- B3absaue-1,7.
11. CospanTe popmynbl:

. a2+ ex3+1 Vx dx 1 x-a
lim —=———— y = In{ arccos ctg( 3 ) Jam=h|—|+C
X0 m x>=2 x“—a 2a x+a
a a woa x?+3x-6 Y 2m . 4
A= Q1 Q22 2n Flx)=| ——+ i/3)— sin(x*) dx
) sin?x? i=1 fo )
A1 Qmz o O

12. CospanTte cxemy:

Paznrmume MEAY NOMCKOBEIM W HOPMATHEHBIM NPOTH 03MpOBaHHME M

Mowckneoe MPOrHO SMpoEaHKME HDpI’I.fISTMBHDE MPOrHO SWPOEaHKWE

= Y A N

O | 1 O >

= T | Q.

HacToa wee

Hacroawee Bvavwee Evavuwee

3apaHwue 2.

[ns 3agaHHoro danna ycraHoBUTE pa3Hble KOMOHTUTYMbl AN YETHbIX M HEYETHbIX CTPaHuL, (BEPXHUA KONOHTUTYN,
Ha YeTHbIX CTPaHuLUax — Ha3BaHWe rMaBbl, Ha HEYETHbIX CTPaHMLax — Ha3BaHme naparpada; Ans pasHbiX rMas u na-
parpacoB Ha3BaHNe MeHAeTCs), MPOHYMepyWTe JOKYMEHT (HOMEp CTpaHULbl BBEPXY MO LIEHTPY).

Na6opaTtopHas pa6oTta Ne5. CozgaHue n chopmatupoBaHue Tabnuubl.
3apgaHue 1.

1. Ha gucke H cosgaiite HoByto kHUry Excel «JlabopatopHble paboTbl no Excel».
2. Cospawite 1 3anonHuTe Tabnuuy Ha NEPBOM NUCTE KHUTU:

A B C D E F
Brogxer CTYI¢HTAa Ha MeCHll

N

HaumeHOBaHHe cTaTeH 1-1 21 3-1 4-1
A0X0/10B H PACX0/10B HeTesd Heeas Heeas HeTeasd

Hoxogsl

CoJepxaHHe poAHTeNei

3ap.1ara

CTHIEeHIHT

Hroro

[F-I - N RO NN Ie]

Hroro 10x01b1

11 | Pacxopsl

12 | Tparcnopt

13 IluTaHne

14 Pa3BneueHHd
15 |ITokynkn

16

17 |HToro pacxoasl
18

19 bananc




3. YcTaHoBuTe aeHexHbin dopmaT Ha ananasoHbl B5:F7; BO:F9; B12:F15; B17:F17; B19:F19.
4, Bbl4Mcnnte UTOroBble 3HAYEHUS.
5. Ocbopmute Tabnuuy.
6. MNepenmeHynte nuct1 B BrogxeTt ctyneHTa.
3apaHue 2.
1. Cospawite Ha Jlucte3 Tabnuuy:
A B C D E F G H
[OaHHble 33 okTabpb 2021 roga
McxopHble gaHHble Pacuer
3apabotHan 3apaboTHas
Ne nnata 3a nnaTa sa
[o)%1e] Oknapg, OtpaboraHo | Ha4dmcneHo HODN
n/n 1 nonosuHy 2 NONOBUHY
2 mecaua mecAaLa
4 MeaHoBs U.W. 22 000,00p. 21
5 Cunpopos A.N. 12 670,00p. 21

2. BanonHute Tabnuuy ang 10 yenosek:

Crton6ey Ne n/n 3anonHuTe, ncnonb3ysi ABTO3anorHeHune.

B auenkax, cogepxxalinx geHeXHble 3Ha4YeHns1 yCTaHOBUTE COOTBETCTBYHOLLMIA hopmar.

B cTtonbue OTpaboTaHo BBeANTE KONMMYECTBO OTpaboTaHHbIX AHEWN B MecsLe.

B ok16pe 2021 roga 21 pabouunii geHb.

Mpwu pacyeTtax ucnonb3ymnre:

Havucnerno=(Oknad/Konuyecmeo paboyux OHel 8 mecsiue)*OmpabomaHo

BapabomHas nnama 3a 1 nonosuHy mecsiya cocmasnsem 40% om HadyucneHo

HO®J1 cocmaensiem 13% om HayvucneHo.

BapabomHas nnama 3a 2 nonosuHy mecsya = HavyucneHo — Sapabomuas nnama 3a 1 nonosuHy mecsya - HA®/I.
3. Tocne ctonbua HO®PI gobasbTe cTtonbey MpodcorosHble B3HOCI. [Tpodcoto3Hble B3HOCHI COCTaBnAT 2% OT
oknaga

4. BHecuTe nameHeHus B (hopmyrbl, cogepxallytocs B ctonbue 3apabomuas rnnama 3a 2 nofnosuHy mecsya.

5. TepeunmeHynte Jlnct3 B «PacyeTHO-NnaTexHasi Be4OMOCTb».

6. [MocTpowite rMcTorpammy, OTpaXKaroLLlyto MOSydeHHy 3apaboTHyo nnaTy 3a 2 NofioBUHY MecsiLa AN KaK4oro
COTpYyAOHKKa.

3apaHue 3.
1. Cospavite Tabnuuy no obpasuy:
A B (€ D E F G H
1 CEHTHEPELB PopMaT 9HIa
2 |HonedermsHux 1 8] 15 22] 29 15
3 BropHi 2 9 16 23 30 15,000
4 Cpega 3 10) 17, 24 31 15,00p.
5 |Yersepr 4 11 18 25 $15,00
3 NaTHnua 5 12 19 26| 3 15,00
T CyG6ota 5] 13 20 27| 15.01.1900
& |BOCKpeceHWe 7 14 21 28| 15 AHEe 00
o/ 0 0 0] 15,00 €
10 i % i 12:00:00 AM
“

11 i S i 15.01.00 0:00
12 1 % 1 1500,00%
B3 | 1T TTTTITTTTT 1,50E+01
14
15 PaboTa ¢ dy
16 Jfano HaiTh PesynbTar

pumMcKan
17 |KonnyecTeo NoHeAeNbHUKOB Hmeno 2 3annch
18 |Cymma nata 01.05.2012 AeHb
19 |Yucno aHedl 8 mecale nata 02.09.2012 mecaly
20 nata 03.08.2012 rog,
21 nata | 04.08.2012| feHb HeAeu

KOMMYECTBO

22 Texer v CUMBONOB

2. B pnanasoHax B17:B19 u F17:F22 npumeHnTe COOTBETCTBYIOLLNE DYHKLMN.
3. MNepeunmenyinte nuct2 B PopmaTupoBaHue U hyHKLUMN.

NabopaTtopHas pa6oTa Ne6. AGCONIOTHbIE U OTHOCUTENbHbIE CCbhISIKMU.
3apgaHue 1.

1. Otkpovite dpann JlabopatopHble paboThl No Excel.xls

2. MopgroTtoBbTe TabnMLUy ANS HAYUCTIEHNS NMEHU B COOTBETCTBMM C 0O6pasLom:



A B [ ] D [
1
2_ 0|1.1a'ra KOMMYHAJBHBIX VYOIV 3aJepAaHa Ha : Jﬂeﬁ
3|
Bun Hauncnensas Bcero
Henn
4 OILIATHI CYMMa K OILTaTe
5 |Keaptninara
6 Tasz
7 |3nexrpuiectso
8 |Tenedou
9 |Hroro:
3. Cronbey HauncneHHas cymMmma 3anonHAeTCs NPOU3BOSIbHLIMU 3HAYEHUSIMMU.
4. TMeHwu BbluMcnsieTcd no popmyne — 1% OT HAYMCNEHHOW CYMMbI 3a KaXKabl 3ag4epKaHHbIN OEHb.
5. Bcero Kk onnarte BbI4YUCNAETCA Kak CyMMa Ha4YUCNEHUS U NEHMN.
6. lNocTpownTe ructorpaMmmy, NokasbiBaloLLy0 3aBUCUMOCTb MeXAy BUAOM OnnaTbl U HAYUCIEHHON CYMMOWN.
7. lNMepenmeHnyinTe NUCT, COAEPXKALLMIN BbINOMHEHHYIO Tabnuuy B «Onnata KOMMyHarnbHbIX YCIyr».
3apaHue 2.
Cospante Tabnuvuy yMHOXEHUS, AN 3TOro BbINONHUTE cnegyouine oencTBus:
1. B sadvenky B1 BeBeagute uncrno 1.
2. Bbigenute gnanasoH ayeek C1:K1. Beegute copmyny =B1+1. Haxxmute Cirl+Enter.
3. B aueiky A2 BBegute uncno 1.
4. Bblgenute gnanasoH sideek A3:A11. Beeaute dopmyny =A2+1. Haxmute Ctrl+Enter.
5. Bbloenute auanasoH aveek B2:K11. Beegute chopmyny =$A2*B$1. Haxmute Ctrl+Enter.
6. [lepenmeHynTe NUCT, cooepXKallni BbINOMHEHHYO Tabnuuy B « Tabnmua YMHOXEHUSI».
3apaHue 3.
1. Ha HoBOM nucTe co3ganTe Tabnuuy pacdeta 3apaboTHOM nnaTtbl COTPYAHMKOB B pasHbIX BarntoTax.
A B C D E F
1 Kypcel Baniot
2 KypcS| 75622 [Kypc€ | 89,83P [Kypc€ [100,75P
3 3apa6oTHas naarta B pasHbIX BanloTax
Ne dUO0 Oxknag | Oxnap, $| Oknag, €| Oknapg, £
4  nfn
5 1|CotpynHurk 1 |25 000,00 P
6 2|CotpyaHnk 2 |25 000,00
7 3|CotpyaHnk 3 |31 000,00 P
8 4|CotpyagHnk 4 |20 000,00 £
9 5|CotpyaHuk 5 | 9 000,00 P
10 6|CoTpyaHnk 6 |21 000,00 P
11 7|CotpyaHunk 7 |13 000,00 P
12 8|CoTtpyaHurk 8 |24 000,00 P
13 9|CotpygHnk 9 |35 000,00 £
14 10|{CoTtpyaHuk 10|15 000,00 P

2. MNepevmeHnynTe NUCT, COAepXaLLMi BbIMONHEHHYO Tabnuuy B «3apaboTHas nnaTa B pasHbiX BanioTaxy.

3apaHue 4.
1. Ha HoBOM nucte coctaBbTe Tabnuuy, NO3BOMSIOLLYIO PELNTL 3agadvy:
Bawa dupma npogaet ToBap, n3 15 HaumeHoBaHun. ToBap nmnopTtupyetcsa. Heo6xoamMmo, B COOTBETCTBUN C Kyp-
coM $, BbIBECTM LieHbl TOBApPOB B pyGnsix U gonnapax..
2. OdopmuTe Tabnuuy. MNMocTtporite guarpammy.

NaGopaTtopHasa pa6oTta Ne7. MocTpoeHue gnarpamm.
1. Cospavite HoBbIV hann Excel «PaboTa ¢ gnarpammammy.
2. Cospgawnte gnarpaMmbl No NPeasioKeHHbIM HUXe obpasuam:



KonuuectBo akuuit

@ VsaHos

| [NetpoB

O Cvpopos
OBacuH

m CyposLeB
@ PycnaHos

B [eTpyLWwKuH

Broker cryrenta

Konuuectso akumii 350

PyGan

Metpos 300

MeTpywikun
26%

Pycniatos
20%

Vearos 13%
4%

Cugopos
23%
acvH
4%

Cyposues
10%

250

200

A

150

/

100

——

50

Ausaps

Pespans

Mapr

Anpens

Mait

—8— Jloxosl
—#— Pacxos

= Basanc

NabopaTtopHas pa6oTta Ne8. AHanu3 gaHHbIX.

OTtkpownTte dann JlabopaTopHble paboTbl No Excel.xls

1. B nepBom ctonbue Hangute 3Ha4veHns 6onbe 100 000, BO BTOPOM — HAUTK YacTb TEKCTA, HAaNpMMep, maTepuarlbl,
B TPETbEM — MOBTOPSAOLLMECS 3HAYEHUS.

2. BbinonHute aHanu3 paboTbl OTAENOB 3a Nonyroane, BbiAenuTe 3eNeHbiM LBETOM HanbonbLune cyMmmbl NOCTyNne-
HWI NO OTAEeNaM, KpacHbIM — HAMMEHbLUNE.

3. O6obLwmTe cBegeHNa Tpex NCxoaHbIx Tabnuy, ncnonb3ysa MHCTpyMeHT KoHconuaaumsa gaHHbIX.

Na6opaTtopHasa pa6oTta Ne9. Pa6oTa ¢ ¢hyHKUMAMMN.
OTtkpownTte dann JlabopaTopHble paboTbl No Excel.xls

3apaHue 1.
1. Ha HoBoM nucTte co3panTe Ta6nv|u,y «BepomocTtb ycneBaemMoCTh CTyOoEeHTOB»
Al B [ ¢ [ b [ €E [ F [ 6 [H[T]J] KT]T P ]
1 BegomocTe yeneeaeMocTH cTygeHToE 1 kypca drakyneteta MexayHapogHblX OTHOWEHHA
2
3| Ne CpegHui Wtorn ceccum
"f_" ®.n.0 Wcropua |Punocodma| Neorpadma WHocTpanHLii oann "otn" | "xop”| "yoe"| "Heya" Crunenmun
4 A3bIK CTyOeHTa
5 1
6 2
7 3
8 4
9 Bcero:
10
11 bazoean ctuneHaua | 2 500,00p. |
19

2. 3anonHuTe Tabnuuy And CTy4eHTOB CBOEW rpynnbl.

3. Ha nepeceyenunn ctonbuoB N0 UTOram CECCUN MU CTPOK A KaXKAOro CTyaeHTa, onpegenute sABAsSeTca CTYAeHT
OTNIMYHUKOM MIN XOPOLUMCTOM M T.4. (ucnonb3dynte dyHkumo ECIN).

4. Ha nepeceueHnun cTpoku Bcero n ctonbuos no nrtoram ceccum, NogCHUTanTe KONMYEeCTBO OTIIMYHUKOB, XOPOLUN-
CTOB 1 T.4. (ucnonb3ynte cyHkumio CHETECIIN).

5. HasHaubTe cTygeHTaM, KoTopble yyaTcs Ha 4 n 5 ctuneHgmio B paamepe 2500 py6. Ecnv cTygeHT yumTcs Ha Bce
NATepKu, To ero cTuneHans ysenuumnsaetcs Ha 50%, ecnu y cTyAeHTa ofiHa YeTBepKa, a ocTarbHble NATEPKM, TO €ro
cTuneHausa ysenunumsaeTtca Ha 25%.

6. BbinonHuTe ycnoBHoe chopmaTMpoBaHue: BblAENUTE KpacHbIM LBETOM (DamunmMu CTyAeHTOB, UMELUMX 3a40n-
)KEHHOCTW 1 3efieHbIM LIBETOM — OT/INYHMKOB.

7. TlocTtpovite guarpammy, NOKa3biBaKOLLYHO OLLEHKWN KaXKA4oro CTyaeHTa.

3apgaHue 2.

1. TepenanTte Ha nucT PacyeTHo-NnaTexHas BeAOMOCTb. [lo6aBbTe cTonbubl: KonnyecTBo OCTaBMeHHbIX AeTen
n AnnumeHTbl. Mcnonbaysa dyHkuuio Ecnu, Hauncnute anumeHTbl coTpyaHukam. Mo cyllecTByowemMy 3akoHogaTeNb-
cTBY 3a 1 ocTtaBneHHoro pebeHka nnatutes 25% ot oknaga 6e3 nogoxoAHoro Hanora, 3a 2-x —33%, 3a 3-x 1 6onee —
50%.

2. BHecute ucnpaeneHus B ctonbey, K Boigave.



3apaHue 3.
1. Ha HoBOoM nucTe cosgante tabnuuy «lprnem Ha paboTy», nepenmeHynTe nucT:

Al B | ¢ | D | E | F [ & | H | [

1 Mpuem Ha paboTty
i AHKeTHLIE JaHHLIE
Ne
®uo WnocTpauubiii | OBpaszoeanne, Crax Haebiku

nin Bozpact CneynansHocTe Pezynerar
3 A3bIK BY3 paboTwl | pabotel Ha K
4

2. 3anonHUTbL NOCNEAHIO KOMOHKY CrOBaMU «NPUHATB» UMW «OTKasaTb», UCNonb3ya gyHkumm Ecnu, nn, U, 3Has,
YTO yCrnoBUS NpvemMa Ha paboTy crneayroLine:

— Bo3pacTt o1 25 o 40 net

—  $3bIK — aHIMUMUCKUIA UINN HEMELIKNI

— obpasoaHue, By3 — BI'Y, MTMMO

— cneunanbHOCTb — MEXAYHAapOAHbIE OTHOLLEHUS

— cTax paboTbl He MeHee 3 neT

— BNageHne KOMMbITEPOM

Na6opaTtopHasa pa6oTta Ne10. Co3pgaHue 6a3bl AaHHbIX.
1. Cospavite 6a3y AaHHbIX, COCTOSLLYIO M3 Tpex Tabnuu;
Tabnuua CtpaHbl. O6WMe cBegeHUs.

Mma nons Tun AaHHbIX CsoricTBa nong
7 CrtpaHa TekcToBbIN Ob6si3aTenbHoe none: aa
[MycTble cTpoku: HeT
Cronuua TekcToBbIN Ob6si3aTenbHoe none: aa
[MycTble cTpoku: HeT
Mnowanb Yucnoson Pa3amep nonga: anuHHoe uenoe

dopmart nong: ¢ pasgenutenamun paspsgos
Obsas3arenbHoe none: aa

Hacenenwue Yucnoson Pasmep nons: gnnHHoe uenoe

dopmart nons: ¢ pasgennTensammn paspsaos
Obsa3aTenbHoe none: aa

NHoekcmpoBaHHoe none: [la (coBnageHus gonyckawTtcs)
dopma npasBneHus TekcToBbIN [ycTble CTPOKW: HEeT

Obsa3aTenbHoe none: aa

[None nogcTaHoOBKM

MpogomKnTENbLHOCTL Yucnoson Pasmep nons: goencrButensHoe
YKU3HU dopmart nons: OCHOBHOMA3PSAA0B
To4yHocTb: 18
LLkana: 4

3HayveHune no ymonyaHuto: 0
Yuncno OecATUYHbIX 3HAKOB: 2
Ob6ssaTtenbHoe none: Aa
NHaekcnpoBaHHOE none: HeT

Tabnvua AKoOHOMMYecKMe XapaKTepPUCTUKU CTpaH

Nmsa nons Tun AaHHbIX 'Ell'_lrgj'_:;a Onucanwue nons
7! CrpaHa TekcToBbIN 30 ObsasartenbHoe none: ga
[MycTble CTPOKU: HeT
BBI1 Ha gywy HaceneHus, Yucnoson 10 Pasmep nons: gnnHHoe uenoe
ponn. CLWA dopmaT nons: ¢ pasgenutenamm paspsiaos
ObgasarenbHoe none: aa
BHewHun gonr, gonn. CLUA Yucnoson 10 Pasmep nons: gnnHHoe uernoe

dopmart nons: ¢ pasgenurensammn pa3psigaos
Ob6ssaTenbHoe none: ga

Pabouyas cuna Yncnoeson 10 Pasmep nons: gnnHHoe uernoe

dopmart nons: ¢ pasgenutensammn paspsaos
Ob6ssaTenbHoe none: ga

YpoBeHb 6e3paboTuubl Yuncnoson 20 Pa3mep nons: gencrBuTenbHoe

dopmart nons: ¢ pasgenuTensmmn paspsiaos
Ob6sa3aTtenbHoe none: ga

Tabnuua Popma npaBneHus.

Nmsa nons Twvin gaHHbIX CsowcTtBa nons
TekcToBbIN Ob6sa3aTtenbHoe none: aa
MycTble CTpOKW: HET

i ®dopma npaBneHus




2. YcTaHOBUTE CBSA3b MexXay Tabnuuamu.

Tabnuua Tabnuua
CTpaHbl. > JdKoHOoMMYecKas
O6wue cBegeHus XapaKkTepucTuKa CTpaHbl

CtpaHa CtpaHa
dopma npaBneHus

\ Tabnuua
dPopma npaBneHus

dopma npasneHus

3. NamenuTte cTpykTypy Tabnuubl CTpaHbl. O6wme cBeaeHna. [aHHble onsa nons @opma npasneHuss LOMKHbI Bbl-
BupaTbCa U3 ogHOUMEHHOro nong Tabnuusl Popma npaBneHus, Ang nona @opma rpasaeHUs UCNONb3ynTe TUMN Nons
Macmep nodcmaHo8oK.

4. 3anonHuTe Tabnuupl, MCNONb3ysa NCXOAHbIE AaHHble. 3anofnHeHne HavyMHanTe ¢ Tabnuubl Popma NpaBneHust.

Na6opoTopHasa pa6oTa 11. Co3gaHumne 3anpocos.

Cospawite cnegytoLiue 3anpochl:

1. 3anpoc, onsa BbIBOAA Ha 3KpaH CTpaH C rocyaapCTBEHHbIM CTpoeM [lapriameHmckas pecrybruka v nrowagbio
6onee 100 TbIC.KB.KM.

3anpoc, Anst BbIBOAA Ha 3KpaH CTOMWUL, CTPaH C HacerneHnem oT 1 MiH. Yyen Ao 9 mnH.yen.

3anpoc, Ans BelBOAa Ha 3KpaH CTpaH ¢ nnowageto 6onee 500 ThbIC.KB.KM.

3anpoc, Anst BbIBOAA Ha 3KpaH CTpaH, CTONMLbl KOTOPbIX HAYMHaeTcs Ha Gyksy B.

3anpoc, Anst BbIBOAA Ha 3KpaH CTpaH C rocyaapCTBeHHbIM CTpoeM [lapriameHmcKas pecrnybriuka.

3anpoc, Ans BbIBOAA Ha 3kpaH cTpaH ¢ nnowaabto oT 10 Teic.kB.kM 40 90 ThIC.KB.KM.

3anpoc ¢ napaMeTpoM ANs BbIBOAA Ha 3KpaH CTpaH, Ux HaceneHusa n BBI.

. 3anpoc c napameTpamu s BbIBOAA Ha 3KpaH CTPaH M UX CTONUL, ¥ KOTOPbIX paboyas cuna uameHseTcsa oT MeHb-
Len rpaHuubl 40 6onbLUern rpaHuubl.

9. lMepekpecTHbIN 3anpoc, rPYNMMPYIOLLMIA CTPaHbl MO NPOAOIPKUTENbHOCTU XKU3HWU U TOCYAapCTBEHHOMY YCTPOMNCTBY.

N~ WN

NabopoTopHasa pab6oTa Nel2. Co3gaHue ¢popm, OTHETOB.

1. Cospavite popmy CtpaHbl EBponbi.

2. Cospawte hopMy DKOHOMUYECKNE XapaKTEPUCTUKN CTPaH.

3. Cospavite otdeT CTpaHbl EBponbl. B 06rnactu HUKHeEro KonoHTMTyna oT4eTa co3ganTe BobluMcnsemoe nose, otoo-
paxaroLlee TekyLlee Bpemsl.

4. Cosgante oTyeT DKOHOMUYECKNE XapaKTePUCTUKN CTPaH.

Kaxgbiv nyHKT nabopaTopHon paboTbl NOAPO6HO pa3bupaeTcs Ha ayANTOPHOM 3aHATMM nNpenoaa-
BaTenem, genalTcsa 3anucu B TeTpaaun. [lanee obyvaromecs caMoCTOATENbHO BbINOMHSAKT nabopatop-
Hble paboTbl U caalT UX Npenogasartento. B xoae BbinonHeHnsa nabopaTtopHon paboTbl 06y4atowmeca mMo-
ryT 3agaTb BONPOCHI, NOMYYNTb AOMONHUTENbHbIE Pa3bsACHEHUSA NpenogaBaTens.

Kputepuu oueHmBaHus nabopatopHon paboThl

3a4TeHo JlTabopaTopHas paboTa BbinonHeHa NONHOCTbI0. OGyYaloLWMIACS BbINOMHUI BCE 3a4aHUs
npenogasarens.

He 3a4TeHo | JTabopaTopHada paboTa BbINOMIHEHA HE MOJTHOCTLIO.
nnm

JlTabopaTopHas paboTa BbINOMHEHA NOMHOCTLIO, HO 00YYalLLNIACA BbINOMHUIT HE BCE 3a-
AaHusa npenofasartens.

20.2 NMpomexyTouyHasa aTrectauus

lMpomexyToyHasa aTTecTtaums no AUCUUNIIMHE OCYLLECTBSAETCS C MOMOLLBIO CrneaytoLwmnx oLeHou-
HbIX CpPeacTB.

Kaxgbin KM coctout u3 asyx 4acten. lNepsas yacTb BkNoYaeT B cebs TecTtoBble 3agaHuns. Bro-
pas 4YacTb — npakTudeckne 3agaHusa B nporpammax MS Word, MS Excel.

TecTtoBas pabota coctouT u3 15 3agaHnin: 7 3aKpbITbIX TECTOBBIX, 2 — OTKPbITbIX C KOPOTKMM OTBE-
TOM, 5 — OTKPbITbIX 3a4aHni CpegHen CNOXHOCTK, 1 OTKPbITOro 3adaHns NOBbILLEHHOW CIIOXHOCTU. Bpems
BbIMOMNHEHNS: 60 MUHYT.

lNpuMepbl TECTOBbLIX 3a4aHUN

[laHHble 3agaHnsa pekoMeHAYTCA K UCMOMb30BaHMIO NPy NPOBEeAEHMM AMArHOCTUYECKNX paboT C Lenbio
OLIEHKM OCTaTOYHbIX 3HAHUIN NO pe3ynbTaTaM OCBOEHUS AAaHHOW OUCLMNINHBI



BOLAIBOLWITALNEBIL AL

cT I N

QO
~

OrlK-2
3akpbITble 3agaHNS
YKaxuTe COBpPEMEHHbIE CPeACcTBa NOArOTOBKM NPe3eHTaLuii:

Keynote
Prezi

Google Slides

Slidebean

Haiku Deck

Inscape

Mpwn 3agaHnmn NapameTpoB CTPaHULbl yCTaHABNMBAKOTCS:
rapHuTypa, pasmep, Ha4yepTaHue

OTCTYN, UHTEpBan

nons, opueHTaums

CTWIb, LWWAOSIOH

[na Toro, 4To6bl COXPaHUTbL TEKCTOBLIN AOKYMEHT B onpeaeneHHom opmarte, Heobxoammo 3agaThb:
pasmep wpudTa

T1n dhanna

napameTpbl ab3aua

pasmMep CTpaHuLbl

BbinonHeHne onepauumn KONMpoBaHWsi CTAHOBUTCS BO3MOXHbBIM MOCIIE:
YCTaHOBKM Kypcopa B ONnpedesieHHOE NoJiIoKeHne
coxpaHeHus (panna

pacneyaTku ¢harna

BblaeneHns doparmMeHTa TekcTa

YTo nexut B ocHoBe ntoboro gokymeHta Word:

LwabnoH

CTUNb

MaKpOoChl

YKkaxkute cumon absaua:

T

[ ]

H

OcHoBHble napameTpbl ab3aua:
pa3mep, HayepTaHue,

OTCTYM, HTEepBan

nonsi, opueHTauus

CTWnNb, WabnoH

B wabnoHe xpaHsaTcs:

cTUnU

napameTpbl CTpaHuLbl 1 Bymaru
OObIYHBIV TEKCT, TabNUUbI, PUCYHKN
dopmbI

MaKpOoCh!

Nonb30BaTeNbCKNE MEHIO
naHenun MHCTPYMEHTOB

BCe BblLLEnepeyncrieHHoe

C nomoLLbio Kakom KOMOMHaLUKN KNaBULL MOXHO [00aBUTb HOBYIO CTpaHMULY:
Ctrl+Enter

Ctrl+Shift

Enter+Shift

Enter+Citrl

. Yto nosBonseTt caenaTtb KOMOMHaUma knasuw Ctri+Home?

NepemMecTUTbLCA K NoCneaHeMY CUMBOSY OOKYMEHTa

nepemMecTUTbLCA K NepBOMY CUMBOJTY AOKYMEHTa

nepemMecTUTbCA Ha OAHY CTpaHuLy Bnepea

nepemMecTUTbCS Ha OOHY CTpaHuLy Hasaz

MS Excel — 370 KOMNblOTEPHAsi NporpamMmma, npeaHa3HavYeHHas Ans Co34aHus U peaakTUpOBaHUS:
3MNEKTPOHHbIX Tabnuly

TeKcTa




B) npeseHTauumn

r) ©6a3s gaHHbIX

12. Bbibepute BepHble 0603HauYeHUs gmana3oHoB siueek B Excel

a) D1:D100

6) AO7:037

B) FE5:R5

r) B1:B10

p) alfl

13. Ykaxute abCONOTHYIO AYENKY:

a) A1

6) $Al

B) $AS$1

r) A%l

14. Ykaxnte a4enky abContoTHYO No cTonbuy:

a) A1

6) $Al

B) $A$1

r) A%l

15. Ykaxute s4enky abCcontoTHy0 No CTPOKe:

a) A1

6) $A1

B) $AS1

) A$l

16. Kak BblAennTb HECMEXHbIN ONana3oH S4Yeek:

a) nesag knasuwwa mbiwm + Ctrl;

6) nesas knasuwa mbiwm + Shift;

B) IneBas knaBuwa Mbiwn + Alt;

ry neBas Knaeuwa Mbiwu + Tab.

17. MNpwu ygepxumeaHum knasmwm Ctrl 1 ogHOKpaTHOM HakaTum CTPEerkn Bnpaeo:
a) Kypcop NepeMEeCTUTCS Ha nocnegHun ctonbew ananasoHa

0) Kypcop NepemecTuTCs Ha CreayoLnn IMCT

B) KypCOp NepeMecTUTCs Ha NOCMeaH CTPOKY nucTa

r) Kypcop nepemectuTcs Ha NOCreaHI0 CTPOKY Ananas3oHa

4) Kypcop nepeMecTUTcs Ha nocregHunn ctonodew nucrta

18. ABTO3anonHeHne hopmMynamm MOXHO BbINOSIHUTL C MOMOLLIbIO KOMOUHALMM KNaBuMLL:
a) F1

6) Alt+X

B) Alt+Enter

r) Cirl+Enter

19. Ykaxute nocnegoBaTenbHOCTb AENCTBUI AN aBTOMATMYECKOro 3anofiHEHUS S4eek AManasoHa Ync-
namn 1, 2,3, ...

a) BBecTU undpbl 11 2

0) BblOENUTbL A4Yerku ¢ undpamm 1 mn 2

B) BblAENUTb AManasoH, KOTOPbIN Heo6XxoanMo NPoOHyMepoBaTb

r) BblAENUTb A4ENnKy C Lmdpon 1

4) BblAenuTb S4enky ¢ umdpon 2

e) yaepXxuBasi Mapkep aBTO3arnosIHeHNS NPOTAHYTb €ro BHU3

OtBeT: abe

20. Ons Toro, 4ToObl HaNMCaTb TEKCT B S4ENKe B ABE CTPOKWN UCMNONb3yeTcst KOMOUHALMS KNnaBuLL:
a) F1

6) Alt+X

B) Alt+Enter

r) Ctrl+Enter

21. BbibepuTe BepHOe yTBEPXKAEHUE:

a) uHdopMaunsa — cogepkaHme 3HaHum, coobuieHne — hopma nx oTobpaxeHus
0) wWHdopMauna — TeopeTnYeckun akT, CoobLLEHNE — NPaKTUYECKUIA pe3ynbTaT
B) cooblieHne — aaHHble 0 cnocobe xpaHeHus nHgopmaumm

22. Kakoe 13 nepeyncrieHHbIX onpeaenieHnin He OTHOCUTCA K AaHHbIM:

9TO pe3ynbTaTt ndHrtepnpetaunm AaHHbIX




)}

9TO CBeaeHn4, 38(*)VIKCI/IpOBaHHbIe Ha Ll,I/ICprBOM HOocuTene

)
B) 9TO dopmart, KOTOPLIN NO3BONSAET KOMMbOTEPY 06pabaTbiBaTb ONpenesnieHHble CBeAEHMS
23. Yem gaHHble oTnNUYalTCs OT MHAOPMaLUN:
a) 9TO paBHO3HAYHbIE NOHATUSA
0) wuHdopmMaunsa npeacTaendeT cobonr pesynstar 06paboTkm gaHHbIX
B) [JaHHble NpeacTaBnsalT cobon pedynbtaT 06paboTkm MHopmauum
r) BepHbI BapuaHT OTCyTCTBYeT
24. Otkyna 6epyTcd AaHHble
a) WX BHOCSAT BHELUHME Nonb3oBaTeNnn cuctem
6) WX BHOCAT BHYTPEHHWE Nonb3oBaTeny CUCTEM
B) WX MOCTaBNSAOT aHaNMUTUKM NPOEKTOB UMW NPOOYKTOB

r) [OaHHble reHepUpyTCa aBTOMaTUYECKN

4) BcCe BblllenepeymcneHHoe

25. Kakoe 13 nepeyvncneHHbix onpeaeneHnin He OTHOCUTCA K AaHHbIM:

a) 970 pe3ynbTaT UHTEpNpeTaunm JaHHbIX

6) 9aTO cBeaeHus, 3aMKCMpPOBaHHbIE HA LMPOBOM HOCUTENE

B) 3TO cbopmarT, KOTOpPbI NO3BOMSET KOMMNbOTePy obpabaTtbiBaTb onpeaeneHHble CBeaeHUs
26. YKaXuTe OCHOBHble KpUTepUM OONbLUMX AAHHbIX:

a) obbem

0) cKopocTb

B) pasHoobpasue

r) OOHOPOAHOCTb

4) [OOCTOBEPHOCTb

27. Kakme TeXHOMNormm HaueneHbl Ha aHanna u NPUHATUE PELLUEHWNN:

a) WCKYCCTBEHHbIN UHTENEKT, HEMPOHHbIE CETH;

0) Onok4yenH, obrayHble TEXHOOrNY;

B) TexHonormm cesasu 5G, obriayHble TEXHOOrK

r) GnOKYenH, UHTEpPHET-BeLLEN

28. MS Access - 3TO KOMMblOTEPHAA NporpaMmma, npegHasHadeHHasa ans cosgaHna u pegakTMpoBaHUS:
a) 9neKTPOHHbIX Tabnuy

0) TekcTa

B) npes3eHTauumn

r) 6as gaHHbIX

29. basa gaHHbIX 3TO:

a) (pann, cogepxawun kakyro-nnbo nHdpopmauunio

0©) COBOKYMHOCTb B3aUMOCBS3aHHbIX CBEAEHUN O TEX UIIN UHbIX OB beKTax
B) COBOKYMHOCTb cBefeHuin 06 obbekTax

30. OcHoBHbIMM 0bbekTamm CYB[] MS Access aBnsaTcA:
a) T1abnuua

0) dopma

B) oOT4yer

r) 3anpoc

4) Makpoc

e) Mmoaynb

X) 3anucb

3) none

OTKpbITble 3agaHUsl, KOPOTKME
1. [na nameHeHusa cnocoba agpecaumm B hopMyne ncnonb3yeTcs Knasuva:
OTtBeT: F4
2. ®ann Excel Ha3biBaeTcs:
OTBeT: KHUrom
3. WmeHoBaHHbIN Habop anemeHTOB hopmaTpoBaHUs ab3aues M CMMBOJIOB, Ha3blBaEeTCH
OTBeT: cTUnem
4. [ns Toro, 4tobbl BCTAaBUTb MNYCTYIO CTPOKY B TEKCTE, HEOOXOANMO HaXaTb
OTBeT: Enter
5. [nga obHOBMNEeHUs ornasneHns, Cnncka UncTpaunin Ucnonb3yeTcs Knasumia
OTBeT: F9
6. O6nacTtu, pacnonoXeHHble B BEPXHEM U HUXKHEM MONe KaaoW CTpaHuLbl, Ha3blBaloTCs



OTBET: KOMOHTUTYNbI

7. YacTb OOKyMeHTa, umeroLlas 3afaHHble napameTpbl opMaTUPOBaHUSA CTPaHULbl, HA3bIBAETCA:
OTBeT: pasgenom

8. Kakyto cpyHkumio B Excel ucnonbsytot 4ns npoBepKM yCroBust:

OtBeT: ECJIN

9. Bsopg dopmynbl Excel HauMHaeTcs co 3Haka:

OTBeT: = (paBHO)

10. BbIiiTu U3 a4eriku, He NPUMEHAN HopMyny, MOXHO HaXaTueM KrnasuLin

OTBeT: Esc

11. o yMon4aHUIO CChIfIKN Ha SYEnKN B hopMynax paccmaTpmBaloTCs Kak:

OTBeT: OTHOCUTESbHbIE

12. [ns noac4éTta KonmyecTBa siueeK, coaepKallmx TEKCT «MeHemKep», NPUMEHSIOT (OYHKLNIO:

OtBeT: CHETECIIN

13. [Ansa onpegeneHunsa gHs Hedenu 3agaHHoW Aathl, MPUMEHSIOT PYHKLMIO:

OTeeT: DEHBHEL.

14. B a4enky aneKkTpoHHOM Tabnuubl BBeAEHO 3HaveHne 5,67. MNpu 3agaHun ansg gaHHon avenkm MpoueHT-
Horo dpopmaTta ¢ ABYMS 4ECATUYHLIMK 3HaKkamMmu, OyaeT oToOpaxeHo:

OTBeT: 567,00%

15. Bbmcnute nnowagb NpAMoyrofibHMKa ¢ 3agjaHHbIMU LUMPUHOM U AnnHOW. dopmyna B syeinke C2
JOIMKHa UMEeTb BUA,!

A B C D E F G H |
1 LLinprHa (McxoaHble AaHHbIE)
2 11 12 13 14 15 16 17
3| 5
4 6
5 A 7
6 8
7
7 9
H
8 & 10
9 11

OTtBeT: =$B3*C$2

16. [aH doparmMeHT aneKTpoHHOM Tabnuubl B pexxmme oTobpaxeHus popmyn. CpaBHUTE 3HAYEHUA B
sAvenkax B6 n C5.

Mpumep oTBETa: 3Ha4YeHUs B siuenke B6 MeHbLUe 3HayeHus B ayenke C5.

B C D
1 1 2 aa
2 3 9 24|pa
3 0,5 aa
4 HeT HeT
5 4 =EC/NTN(A5<1;"HeT";ECNTU(AS=1;"pa";2))
6 =CYETEC/IN(D1:E5;"HeT"

OTBeT: 3Ha4eHus B siuenkax B6 n C5 paBHbI.
17. [JaH pparmeHT anekTpoHHoM Tabnuubl. Kakon pesynbTtaT OygeT nony4yeH B syenke C3, enun oHa cogep-

xnt popmyny = ECJTN(A2+B2<12;0;MAKC(A2:D2)).
A

OTBeT: 24.

B C D E
1 1 2 aa
2 3 24\ na
B 0,5 =EC/IN(A2+B2<12;0;MAKC(A2:D2)) aa
4 HeT HeT
5 4
6

18. [JaH dparMeHT 3anNeKTPOHHOW Tabnumubl.




A B C D E F

H
anmeHoBahue LleHa, py6.| LeHa, $ Kypc ponnapa| 72,73 ¢
1 TOoBapa
2 |Tosap 1 230,00 P

B suenke C2 HeobxoamMmo paccumTaTb LEeHy ToBapa B gossapax ¢ ydyeTom kypca. Popmyna B adenke C2

OOJKHA METb BUA:

OTtBeT: =B2/$F$1

19. [aH dparMeHT anekTpoHHon Tabnuubl. Ctonbey E paccunTtbiBaeTcd no dopmyne:
Hauncneno=(Oknaa/Konnyectso pabounx gHen B mecsue)*OTtpaboTaHo.

dopmyna B a4veike E2 gonkHa nmeTb BUA:

A B C D E
1 PacyeTHO-nNaTeXXHaA BegoOMOCTb 3a ceHTABpb 2021 .
Ne
n/n PUO Oknapg OtpaboTtaHo | HauucneHo
2
3 1|AHocoB M. M. 24 000,00 P 22
4
5
Konwnuyectso
pabouunx gHel 21
6 B mecALe

OTBeT: =C3/$C$6*D3
20. [aH doparMeHT aneKkTPOHHOWN Tabnmubl.

A B C D
1 NcxogHble faHHble
2 1 8 1
3 3 6 5
4 5 3 0
5 7 1 4
6 Pesynbrat| 16 4,5 5
YcTaHOoBWUTE COOTBETCTBUE MEXAY agpecamm s4eek U 3a4aHHbIMU B HUX PYHKUUSAMMN.
Averika PyHKUMA
1. B6 A) =CYET(B1:C5)
2. C6 B) =CYMM(B1:B5)
3. D6 C) =CP3HAY(C1:C5)
4. D) =MAKC(D1:D5)

OteeTt: 1-8 2-¢ 3-d
21. [aH doparMeHT 3rIeKTPOHHON Tabnmubl B pexxmume oTobpaxeHnsa dopmyr.

A B C D E
1 1 4 2 5 3
2 =MWH(A1:E1)=CP3HAY(A1:D1)|=A1+B2 |=B1+D1-C2|=CP3HAY(C1:D2)

Mocne BbINONHEHNS BblYMCIEHMI Obina NOCTpPOEeHa AnarpaMmma no 3HavYeHnsam guanasoHa sdeek A2:E2.
YKaxute HoMep nonyynsLLEnca anarpamMmei.




3. 4.
Otger: 3.
22. [aH cdbparMeHT aneKkTpoHHON Tabnuubl B pexnme oTobpaxkeHns opmyn.
A B C D
1 3 6 6 1
2 | =C1-Al1 |=A1+B1/2| =3*D1 =A1%2

Mocne BbINOMHEHWST BbIYUCIEHMI Bblfla MOCTPOEHa Anarpamma rno 3HadeHUsiM ananasoHoB syeek A2:D2.
IMonyyYyeHHoON gmMarpaMmon aBnaeTcs ...

|

1 - : . : 3. .. | | | ’
2- 4 T | I |
OtBeT: 1

23. 3akoHunTe npegnoxeHune: «BbibpaTb HeOOXoaUMbIE AaHHbIE U3 OOHOW UMM HECKONbKUX B3aMMOCBS-
3aHHbIX Tabnuy B MS Access, oTobpaTtb Hy>KHbl€ NOsIs, MPOM3BECTUN BbIYMCIIEHNS U NOMNYYNUTL pe3ynbTaT B
BMAE HOBOW Tabnumubl MOXHO C MOMOLLIbIO
OrtBerT: 3anpoca
24. basa gaHHbIX 3TO:
OTBET: COBOKYMNHOCTb B3aMMOCBSA3aHHbIX CBEAEHUIN O TEX UMW NHbIX OObEKTax
25. Kakve TexHonornv HauerneHbl Ha aHanus3 n NPUHSATUE PELLEHWIA:
OTBET: NCKYCCTBEHHbIN MHTENNEKT, HEMPOHHbIE CETY;
26. UeM gaHHble OTAn4atoTCs OT MHdOpMaL MK
OTBeT: MHhopMauna npeacTaensaeT cobon pesynbtat 00paboTkM AaHHbIX

OtkpsiThie 3axanus (0-2-5 6asi10B)
1. HasHaubTe cTygeHTam, KoTopble yyaTca Ha 4 n 5 ctuneHguo B pasmepe 2500 py6. Ecnu ctyaeHT
yumTCS Ha BCe NATEPKM, TO ero ctuneHams ysenndmsaetcs Ha 50%. dPopmyna B averike F3 gomkHa nMeTb
BUA



A B C D E F G
1 HauvmeHoBaHWe a3K3amMeHOB
®.U.0. Wctopus | ®unocodus | Feorpadus MHocTpaHHbIM | CTneHgmna| basosas
> A3bIK CTUNEHZUA
3 |Angpees A.l 5 5 5 5 2 500,002
4 |BonoHeHKo U.B. 5 4 5 5
OTBeT:
=ECINMN(MUH(B3:E3)=4;$G$3;ECNNM(MNH(B3:E3)=5;$G$3*1,5;" "))
Nnn

=ECNN(MUH(B3:E3)=4;$G$3;ECIIN(CP3HAY(B3:E3)=5;$G$3*1,5;" "))

2. Hauncnute annumeHTbl coTpyaHukam. Mo cyuiecTByowemMy 3aKkoHoAaTenbCTBY 3a 1 OCTaBnNeHHOro pe-
OeHka BbinnaymBaeTcs 25%, 3a 2-x —33%, 3a 3-x n 6onee — 50% HauncneHHown 3apaboTHOWM NnaThl, Nocne
yoepxaHusa HO®J1. dopmyna B auenke F2 gomkHa MMeTb BU4,

A B E F
1 ®no HauncneHo detn ANMMEHTBI
2 WpaHoB U.W. 12 000,00p. 1
3 CwugopoB A.U. |12 670,00p. 2
4 MNetpos B.K. 6 968,18p. 0
5 |CuHuupiHa E.H. | 3 695,45p. 4

Otsert: =ECJIN(E2=0;0;ECIN(E2=1;B2*0,87*0,25;ECIIN(E2=2;B2*0,87*0,33;B2*0,87*0,5)))

3. K 3ayeTy gonyckaroTcs CTyAeHTbI, KoTopble caanv Bce Tpu paboTel. Popmyna B syeiike E2 gomkHa
UMETb BUA;
A B C D E
[o17[e) 1 pabora |2 paborta | 3 paborta JonyckK K 3auety
MeaHosa O.B. na na na
BonoHeHko U.B. HeT aa Aa

OTBerT:
=ECJIN(U(B2="ga";C2="ga";D2="ga");"gonywweH";"He gonyLieH")

4. K 3aueTy fonyckalTca CTyAeHTbl, KoTopble caany xoTs 6bl ogHy pa6oTy. Popmyna B syeike E2
[OJDKHa UMETb BUA!
A B C D E
®no 1 paborta |2 paborta |3 pabora Jonyck K 3auerty
MeaHosa O.B. Aa na na
3 |BonoHeHko U.B. HeT na Aa

OTBerT:
=ECITN(UNTN(B2="pa";C2="pa";D2="pa");"gonywieH";"He gonywieH")

5. Ha nepeceyeHun ctonbuoB N0 UTOoram CeCCMM U CTPOK ANS KaXaoro CTyaeHTa, onpegenuTe sBns-
eTcs CTyAeHT oTnnyHukoMm. dopmyna B ayenke H3 gomkHa umeTb BUA:
A B C D E F G H [ J K
1 HavmeHOBaHME 3K3aMeHOB UTorm ceccum
Ne CpegHuin
n/-n ®.1.0. " ® . MHoctpauublii | 6ann S N I "
cTopua nnocodus |Feorpaduna a3bIK cTyaeHTa otn xop yAas Heyq,
2
3 1|MeaHoBa A.W. 4 5 5 5 4,75
4 2|TyHuHa N.M. 3 2 5 4 3,50

OTBeT:



=ECJTN(G3=5;«OTANYHMK» ;K »).
nnn =ECJTM(MUNH(C3:F3)=5;«0TANYHUK»;« »).

6. Ha nepeceyeHun cTonbLOB MO UTOramM CECCUUN U CTPOK AN KaXKAoro CTyAeHTa, onpeaenute siBns-
eTcs CTyAeHT xopowmctom. dopmyna B sueiike |3 AomkHa MMeTb BUA:

A B C D E F G H | J K
1 HaumeHoBaHKWe 3K3aMeHOB AToru ceccum
No CpeaHwuii
n/_n ®.U.0. " ® dua T " Muoctpanueiii | 6ann S R T "
ctopua | Dunocodusa |Feorpadus otn X0 B He
P P A3bIK CTyZeHTa P YA YA
2
3 1|MeaHoBa A.W. 4 5 5 5 4,75
4 2|TyHuHa M.M. 3 2 5 4 3,50
OrtBeT:

=ECJIM(MUNH(C3:F3)=4;«X0poLmncT»;« »).

OT1KkpbITbIe 3agaHua (0-5-10 6annos)
1. [ns npuema Ha paboTy HOBOro COTpyaHuKa TpebyeTcsi 0 GHOBPEMEHHOE BbINOSIHEHME BCEX YCIOBUIA:
Bo3pacT oT 25 0o 40 nert; A3blKk — aHIMUACKMIA NN Hemeuknii; obpasoBanue, By3 — BI'Y, MTMMO; cneuu-
anbHOCTb — MEeXAYHapOAHble OTHOLIEHUS; CTaXk paboThl He MeHee 3 NeT; BnageHne KOMNbTEPOM.
3anunwmnTte dopMyIny ans NepBoro NpeTeHaeHTa Ha nony4deHne paboTsbil.

A B C D E F G H I
1 AHKeTHble AaHHble
. HaBblku
ol7e] MHocTpaHHbIM | ObpasoBaHue, Crax
Bospact CneyuanbHocTb paboTbl | PesynbraT
A3bIK BY3 paboTbl
2 Ha MK
3 Anpapees A.T 25 aHTIMIACKUIA Bry MO 4 ecTb
4  WeaHos U.B. 26 HeMeLKUM Mry M3 5 ecTb

Omeem:
=ECJTN(U(B3>=25;B3<=40; UJTN(C3=«aHrnummnckmmy»;C3=«HeMeLKnin»);
UNMTN(D3=«Bl'Y»;D3=«MIM'MMO»);E3=«MO»;F3>=3;G3=«eCTb»); «NPUHATbY»; «OTKa3aTb»)

[MpumMep BTOPOKM YacTn NPOMEXKYTOYHON aTTeCTaLMMN.

1. Ckonupynte cann 3ayem.doc.

2. Hantu B TekcTe cnoBo «Tabnuua» n oTpopmaTMpoBaTb €ro Co crnegylwumm napametpamu: wpndT Arial, uset
TekcTa — UHAUro, pasmep — 16, NOMYXMUPHLIN KYPCUB C TEHBIO.

O6pamnTb BTOpOI ab3au, TeKCTa CMNMOLLIHON NIMHUEN KpacHOro LBeTa TONWUHON 3.

3anuTb BTOpOI ab3aL 6negHo-3eneHbIM LIBETOM C Yy30pOM «CBeTNas cetkar.

MepenanTe K 34-1 CTPOKE N BCTABbTE B €€ Havane cUMBOI «© (3HaK 6ECKOHEYHOCTH).

Cospgante ornaBneHue, BKMOYMB B HEFO HE MeHee 5 MyHKTOB.

[dobaBbTe nepBbIN NUCT, HA KOTOPOM pas3MecTuTe MO UEeHTPY (MO BEepTUKanu n ropusoHTanu) TUTYNbHOro nucta
cnoBo «TpeboBaHusa kK 0OpPMMEHMIO KypcoBoln paboTki». MNpumeHnTe k Hemy adhpekT Manble NPonucHbie, WpUT
Courier New, pasmep 31 nT, UBET TEKCTA — ONMBKOBbIN.

8. [Onsa nobbix Byx ab3aues 2 CTpaHWLbl yCTaHOBUTE OTCTYN nepBomn cTpokn 1,5 cm n otctyn cnpasa 4,0 cm, Bbipas-
HVBaHWE — MO LUMPUHE.

9. Pa3butb TpeTuit ab3al Ha ABe KONOHKW paBHOW LUMPUWHbI C pasgenvrenem.

10. [ob6aButb Ha 3-5 cTpaHWLUbl AOKYMEHTa HWXHUA KOMOHTMUTYN C AaTOW MO UEHTPY, Ha nocnegHne ase CTpaHuupbl
NPOU3BOSIbHLIN BEPXHUI KOMOHTUTYI.

11. Cospaiite Tabnuubl:

No o s~®

] L A
C 11213
: [2]3] E
B 4 \ 5
TpyooemMKocTb (Yachl)
Bua yuebHon paboThl Mo cemecTpam
Bcero
1 cem. 2 cewm.

AyanTOpHbIE 3aHATUS 41 41 38
KoHTporbHas camocTosiTenbHasi pabota 3 3 6




CamocTtodrtenbHasi paborta 31 31 25
Utoro:
CTtpoky AToro 3anonHuTe ¢ nomoLLbo hopMyIbl.

12. TpoHymepyliTe BCe CTpaHULbl KpOME Tpex nepBbiX. Homep pa3smecTuTb CBEPXY CnpaBa Ha CTpaHuLe.
13. CospanTte cnucku:

1-1 NyHKT HyMepoBaHHOro cnucka

2-A NYHKT HyMepOoBaHHOro cnucka

3-M NYyHKT HYMEepOBaHHOIO Crucka
v nepBbl MYHKT MapKkepOBaHHOMO Crvcka
v BTOPOW MYHKT MapKepoBaHHOro Crnvcka
v TPETUIA NYHKT MapKepOBaHHOro cnucka

17. BcrtaBbTe Ha nepBble TpW CTpaHuLbl pucyHkn. Co3aanTe CnMCOK UNMCTpaLmn.

18. [ng Bcex cTpaHuL B JOKYMEHTE YCTaHOBUTL crneayloLline 3HaveHnst nonen:
nesoe - 3,5 cm; NpaBsoe - 1 cM; BepxHee - 2,5 CM; HUKHee - 2 CM.

19. Ha BTopow cTpaHuLe co3fante pamky M3 pyKTOB.

20. [Onsa 4yeTBepTON U NATOW CTPaHWL, YCTaHOBUTE arnbOOMHYI0 OpMeHTauuio.

21. Ha nocnegHwx AByx CTpaHuUax yCTaHOBWTE NeBoe nomne — 5 cm.

Ta6bnu4yHbIn npoueccop Microsoft Excel

1. [Mepewngwnte no ccbinke https://basetop.ru/rejting-ekonomik-mira-2019-tablitsa-vvp-stran-mira/, coctaBbTe Tabnuuy
«Cnucok BBIT cTtpaH mupa 2018» onga nepsbix 10 cTpaH.

2. Bbluucnute nokasatenv QUHaMUKWN.

3. TloctponTte ructorpammbl guHamuku BBI.

4. Wcnonb3ys ycrnoBHoe hopmMaTMpoBaHne, BbIAENUTE XUPHBLIM LWPMATOM, KpacHbIM LBeToM cTpaHbl ¢ BBl B 2018
rogy ot 2000 go 3000.

Mpy ouEeHMBAHMKN MCMOMb3YIOTCS KauyeCTBEHHbIE LUKanbl OLeHOK. Kputepun oueHWBaHusi npuBeneHbl
HUXKE.
[lns oueHnBaHUs pe3ynbTaToB 00yYeHMs Ha 3a4eTe UCMOoNb3yeTcsl — 3a4TEHO, HE 3a4TEHO

Kputepuu Wkana
OLlEHMBaHWSA KOMNETEHLUN OLIEHOK
TecT BbINONIHEH HE MeHee, YeM Ha 80%
MpoaeMoHCTpMpOBaHO YMEHUE co3aBaTth, pegakTupoBaTtb, opMaTUpOBaTb TEKCT
C nomoLublo nporpammbl MS Word, BbINOMHATL CNOXHbIE pacyeTbl, CTaTUCTUYECKME
pacyeTbl, CTPOUTb Anarpammbl C MOMOLLbI nporpammel MS Excel, BnageHne HaBbl-
KaMn MCMNONb30BaHUA COBPEMEHHbIX WH(OPMALWNOHHBLIX TEXHOMOMMNn npu peLueHnn
npoeccmoHanbHbIX 3a4au.
B03MOXHbI HECYLLLECTBEHHbIE OLINOKM, HENOSHbIE OTBETHI HA AOMOMHUTENbHbIE BO-
npochl.

TecT BbINoNHEH MeHee, YeM Ha 80%

Ob6yyatoLnnca 4eMOHCTPUPYET YaCTUYHbIE 3HAHUSA U YMEHUS, HEe YMeeT co3aBartb,
pegakTupoBaTtb, opMaTUPOBATh TEKCT C NOMOLLBIO NporpaMmmbl MS Word, BbINOMHATL
CNOXHble pacyeTbl, CTaTUCTMYECKUWe pacdeTbl, CTPOUTb AMarpamMmbl C MOMOLLBIO | HE 3a4TEHO
nporpammbl MS Excel, 4onycKkaeT CyLeCTBEHHbIE OLLINOKKN, [aeT HEMNOJSHbIE OTBETLI Ha
AOMNOSIHUTENbHbIE BOMPOCHI, HE BrageeT HaBblkaMW MCMOMNb30BaHUS COBPEMEHHbIX
MHGOPMALIMOHHBIX TEXHOMOMIN NPU PELLEHNN NPOdECCUOHaSbHbIX 3a4au.

3a4TEeHO

HpomemyTquaﬂ aTtTectaumnd npoBoanTCcA B COOTBETCTBUN C lNonoxeHnem o npome>KyTqu0|7| atTecTa-
Lnn 06yqarou_|,v|xcs| no nporpamMmmvam BbICLUEro 06paSOBaHMFI.

1. NMpomexyToyHas aTTectauns No AUCUUNIINHE C NPUMEHEHNEM SNEKTPOHHOIO 00YYeHNs, ANCTAHUMOHHbIX
obpasoBaTenbHbIX TexHonorun (ganee — 30, [OT) npoBOoAUTCA B paMKax 3fEKTPOHHOro Kypca, pa3me-
weHHoro B ANOC (obpasoBaTenbHbIN nopTan «NeKTpoHHbIN yHuBepcuteT BIY», YK «MHpopmaTuka n
6a3a gaHHbIx» https://edu.vsu.ru/course/view.php?id=9319.).

2. MpomexyToyHasa aTtTecTauusa obyyaroLmxcsa ocyLwecTBnsaeTcs B popme 3a4veTa.

3. Obyyatowmecs, NpoxoasLme NPoOMeXyTouHyo atTectaumto ¢ npumeHeHmem OOT, OOmKHbI pacno-
naraTb TEXHUYECKMMW CPeacTBaMWN U MporpamMmMHbIM obecrneyeHnem, no3sonsaowmmMm obecneynTtb npoLe-
aypbl atrectaumn. O6y4varowmumnca camocTosTenbHO obecneynBaeT  BbIMOSHEHNE HEOBXoaAUMbIX


https://basetop.ru/rejting-ekonomik-mira-2019-tablitsa-vvp-stran-mira/

TeXHUYecknx TpeboBaHW A4S NpoBeAeHUsI MPOMEXYTOYHOW aTTecTauun ¢ NpUMeHeHneM ANCTaHUMOHHbIX
obpasoBaTenibHbIX TEXHOMOMNIA.

4. NgeHTndmKaumsa NMYHOCTU oByyaroLerocs npy NpoOXoXaeHUM NPOMEXYTOUYHON aTTecTaunn obec-
neynBaeTcs NOCPEeACTBOM UCMOMb30BaHUA KaxabiM oByyalowmMMcs UHANBMAYANbHOMO NOrMHa 1 napons
npv BXOAE B NNYHbIN KabUHeT, pasmeLleHHbin B AMOC obpasoBaTenbHOM opraHn3aunm.



